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A. Introduction  

 

The current document – VETFest Project Roadmap – was created under the European Project 

“12 Events for Transnational and National VET networks” (“VETFest”), project number 

609050-EPP-1-2019-1-PT-EPPKA3-VET-NETPAR, formed by partners from Spain, Greece, 

Italy, Turkey and Portugal.  

Following the gathering of over 50 good practices on the improvement of VET education by 

the VETFest consortium, a selection of the most relevant good practices was made. Hence, this 

document discloses the collection of the 12 good practices that most contribute to the 

achievement of the project’s objective, which are to: 

✓ create a transnational network of VET providers; 

✓ foster cross-border cooperation through the exchange and implementation of good 

practices; 

✓ improve the quality of VET through peer counselling for the implementation of EU 

instruments, namely, EQAVET; and 

✓ assist in internationalisation actions of VET institutions and the professional 

development of their teachers. 

Upon the selection, the consortium worked in teams of three partners from different countries 

and analysed the different good practices. Each team was in charge of making a comprehensive 

analysis, which allowed to identify the relevant implementation aspects of each good practice 

and provided the information to design the current Roadmap in a toolkit format. Each good 

practice is organised in the following seven different stages:  

1. Description; 

2. Steps for implementation; 

3. Physical resources/tools; 

4. Human resources; 

5. Target-group; 

6. Impact; and 

7. Evaluation 

The good practices are different in nature, which vary from sessions of exchange of experience, 

workshops, conferences and seminars and even professional training. Additionally, this 

Roadmap is annexed with different management tools – such as sign-up forms, attendance lists 



Deliverable 3.1: 12VETFest Roadmap 

 

 

 

7 
 

 

 

 

 

 

 

 

 

 

 

 

 

and evaluation tools – that will enable to monitor and measure the impact and success upon the 

institutions and participants where the good practices were implemented. All tools provided are 

available as samples and can be adjusted according to the needs of each VET provider. 
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B. Good Practice 1 – Feira das Profissões (Job Fair/Technological 

or Pedagogical Exhibition/Open Day)      

 

1. Description 

Job Fairs are commonly hosted in schools with the aim to help students/trainees with the 

decision on what educational and/or career path they might want to follow once the school year 

is over. In this case, the job fair addresses students/trainees from lower school years who want 

to get to know about the learning offer available at the school (where the job fair is 

implemented). 

In this context, the school organizes an open space with booth stands dedicated to each of the 

course areas available at the school and invites its own students/trainees and students/trainees 

from other schools to have a look at the different activities developed in each of the courses 

and learn about technical professions in demand by the job market. 

A job fair counts on the active participation of the school students/trainees, particularly final 

graders who will be able to talk about their experience and activities developed throughout the 

course. 

Although the exchange of information between upcoming students/trainees and current 

students/trainees is more impactful if the good practice is implemented face-to-face, it is also 

possible to implement it online. In this case, it is best to rely on an interactive/dynamic platform 

that allows to display information about each course, namely what kind of activities one can 

expect to develop, projects done by former students/trainees, where can one expect to work 

upon concluding the course, etc. A nice addition – which will give it a more personal touch to 

the visitor of the platform – is adding testimony videos from current/former students/trainees, 

as well as from teachers/trainers focusing on constructive feedback from the course. 

 

2. Steps for implementation 

Step 1 – Define a date, time and location 

Suggested duration: one day. 

Decide the date to host the fair, the opening/closing times, as well as the location where the fair 

will be held. Consider that the location should be an open space so that it will allow more 

visitors at the same time. The duration of the job fair should be defined according to the visits 

from students/trainees, especially the ones coming from invited schools. 

Prepare in advance so that you can work out all the logistics on time and possibly include it in 

the school’s annual plan of activities. 
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Step 2 – Gather a team and organize logistics 

To help you with logistics and invitations, you will need a team to support you. Therefore, 

gather a working group that might be constituted by teachers/trainers, students/trainees and 

other school staff that can be of any assistance (such as administrative), namely to: 

✓ Set up stands (small booths or tables) in which each of the different learning offers can 

be represented and engage with visitor students/trainees; 

✓ Decide the spot that each stand will occupy and the space required for each of the stands 

(consider that, for instance, if you are promoting a technical course, you might want to 

show, e.g. an electronic device in use); 

✓ Check all the electronic equipment in use prior to the event. 

Make sure everyone is clear on the goals of the job fair and responsibilities/tasks they will be 

doing. 

 

Step 3 – Plan the activities 

The agenda should cover a period/schedule for: 

✓ An opening/formal ceremony; 

✓ Period of visiting (consider that if you would like to have the parents of the 

students/trainees involved, the period should be extended to after work hours); 

✓ A closing ceremony. 

  

Step 4 – Disseminate and raise awareness 

Create pre-event hype by posting on the social media pages, before the kick-off of the Job Fair. 

Issue invitations to schools (welcoming students/trainees) and other relevant stakeholders in 

the surroundings in advance informing them about the job fair. Make sure the aim of the job 

fair is clear. About 2 weeks before the event, inform the whole school community, including 

the parents' association. Let them know why the event is taking place and the benefits it will 

bring for the students/trainees and everyone involved. By informing teachers/trainers in 

advance, they will be able to organise themselves and bring the students/trainees over to the job 

fair in turns. 

Make sure each stand is properly identified since it should be clear from a distance the course 

each stand is representing. Stands should have flyers with information about the courses so that 

they can be delivered to visiting students/trainees and eventually a showcase of projects from 

former students/trainees.  
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Step 5 – Allocate tasks to the working team 

During the job fair, the working staff must be strategically located in the school.  

On hosting days, make sure to have teachers/trainers and students/trainees welcoming and 

forwarding external students/trainees to the venue where the event is taking place (in case it is 

not obvious). Have students/trainees at the stands making shifts but try to always keep two of 

them present. Ensure students/trainees representing each course/stand are well prepared (make 

sure they know what career prospects are expected, what type of companies and tasks one can 

work on by following that career path, etc.) so that they can successfully engage with visiting 

students/trainees. 

In case the job fair is hosted online, IT staff (or someone with knowledge on a relevant platform) 

is recommended to develop the online platform. 

 

Step 6 – Cover the event 

Take pictures and make videos throughout the event. Since this material might be used for 

dissemination purposes, do not forget to have consent forms signed, which can be delivered 

when welcoming external students/trainees (Step 5).  

If possible, have flash-interviews with visiting students/trainees and teachers/trainers to know 

if they are enjoying and what is their opinion on the event.  

 

Step 7 – Evaluate the event 

The best way to evaluate the event is to get to know the visitor's feedback. Therefore, in Step 

5, have the people in charge of welcoming external students/trainees handing out surveys to 

collect their honest feedback on the experience at the job fair. In addition, have students/trainees 

from your own school filling in the brief surveys as well. After having collected the surveys 

from all visitors, analyse them. Gather every member from the working team and discuss what 

went well and what can be improved for a next edition. 

 

3. Physical Resources/Tools 

✓ A free online software to do the promotional materials (e.g. Canva) 

✓ Booth stands (or tables and chairs) 

✓ Cables and adaptors for the projector/computer 

✓ Camera 

✓ Computer with Internet connection 

✓ Consent form 

✓ Electronic equipment for display (robots, boards, 3D printers, drones, etc.) 

✓ Evaluation forms 
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✓ Extension cords 

✓ Invitations by e-mail/phone calls 

✓ Learning offer flyers 

✓ Notepads and pens (to offer visitors, so that they can take notes) 

✓ Open space 

✓ Promotional material (e.g. newsletters, banner, roll-up, leaflet, etc.) 

✓ Sound system and equipment 

✓ Video projector 

✓ A dynamic platform, such as eMaze or ArtSteps, in case the good practice is made 

available (only) online. 

 

4. Human Resources 

✓ Students/trainees and teachers/trainers to organize the event 

✓ Administrative staff to assist in the organization of the event and to issue invitations to 

schools 

✓ Non-pedagogical staff to help with logistics 

✓ Non-pedagogical staff to help promote the event in the social media (e.g., newsletters 

and promotional videos) 

✓ Official school representatives to offer a warm welcome speech and some initial 

guidelines to the audience 

✓ IT staff (in case there is an online version of the job fair) 

 

5. Target group 

✓ Any student/trainee interested in VET training and/or technical jobs 

✓ VET providers 

 

6. Impact 

Target 

group 

Short-term Medium and long-term 

Qualitative Quantitative Qualitative  Quantitative 

 

Students/ 

trainees 

Degree of 

satisfaction; 

 

Increase of 
knowledge and 
motivation for the 
technical fields; 
 
Entrepreneurship 
awareness. 

Number of external 
students/trainees 
who decide to 
attend a learning 
offer where the 
event is 
implemented. 
 

Promotion of the 
school and its 
learning offer by 
the participating 
students/trainees. 
 

Number of 
students/trainees 
attending a university 
degree following the 
conclusion of the course 
area attended at the VET 
school; 
 
Number of 
students/trainees working 
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in the course area attended 
at the VET school; 
 
Number of 
students/trainees following 
an entrepreneurship path 
after the conclusion of the 
course area attended at the 
VET school. 

VET 

providers 

Increase of 
synergies with 
other schools at a 
local and regional 
level; 
 
Promotion of the 
school and its 
learning offer. 
 

Number of schools 
involved; 
 
Number of 
enterprises 
involved;  
 
Number of visitor 
students/trainees 
who showed 
interest in 
attending a course 
of the school’s 
learning offer in a 
near future; 
 
Number of visitor 
students/trainees 
recruited following 
the event’s 
participation.  

Increase of 
synergies with the 
surrounding 
community. 

 

Total number of visitor 
students/trainees recruited 
in the following years after 
participation in the event; 
 
Total number of active 
students/trainees that have 
participated in the event; 
 
Number of students/ 
trainees forwarded from 
other schools; 
 
Number of editions of the 
event. 

 

7. Evaluation 

✓ Evaluation questionnaire – to measure the number of students/trainees that were present, 

as well as their degree of satisfaction and entrepreneurship awareness increase. 

✓ VET school questionnaire – following the participant satisfaction questionnaire, the VET 

school questionnaire will collect information on the number of schools and 

students/trainees involved, eventual applications received by visitor students/trainees, 

collect information on students/trainees who showed interest in attending the school in a 

near future and prospects for future implementation editions. 
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C. Good Practice 2 – EPTO Futuros      

 

1. Description 

EPTO Futuros consists of a cycle of conferences that aims to discuss the challenges, examples, 

innovative and entrepreneurial practices, and methodologies, as well as employability and the 

future reality in each training area/professional course of the school. It involves the invitation 

of experts of recognized merit, promoters and the public in general. Each conference, lasting 

one day, is also designated as “day of the course”, and allows the participants to have a debate 

about the study of a current topic, to understand its evolution and scientific or technological 

future, to envisage the reinforcement of synergies between the scientific and business universe 

in job creation, and its impact on the growth of territories. 

Although it would be a shorter event, the organisation of a cycle of conferences online is also 

a feasible method to perform this good practice.  

 

2. Steps for implementation 

Step 1 – Define a date, time and location 

Suggested duration: one day per conference. 

The first step to organise this good practice is to decide the date and time to host the 

conferences. Since this good practice was designed as a cycle of conferences, one can opt for 

the scheduling according to the school needs, resources and number of courses. At least three 

moments would be necessary, one in each school term. Another option is to organise, for 

example, a whole week of conferences in which each day is dedicated to one course (or area). 

The conference should last one day (e.g. 9 am to 5 pm or 10 am to 4pm, depending on the 

number of moments each conference shall have). You should also choose the location – an 

auditorium is the perfect setting. In case the cycle of conferences is done online, reserve at least 

2 hours of the students/trainee’s classes, per course. 

This should be decided in the beginning of the school year, so that the invitations can be made 

timely and the activity can be included in the annual plan of activities. 

 

Step 2 – Gather a team and organize logistics 

Work together with the school staff, teachers/trainers and non-pedagogical staff, as well as with 

students/trainees to support you with different logistic activities:  

✓ Invite speakers to discuss the topics. Going for local experts from the school’s network 

of partners is an excellent solution to avoid travel and fee expenses; 
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✓ Consider catering for coffee breaks or maybe even lunch. If the school has a catering-

related course, this may be a good opportunity to showcase the students’/trainees' skills. 

Think of possible souvenirs to offer to speakers – if made by the students, even better; 

✓ Check the physical resources of the room: number of chairs, preparedness to host 

electrical equipment, air, light, cleanliness, etc. Sound equipment may be necessary if 

the audience is large and/or the acoustic is not the best; 

✓ Decorate the room according to the theme of the conference. 

Make sure to distribute tasks evenly and timely and count on students/trainees to help you 

organise the events.  

  

Step 3 – Plan the activities 

Define the conference agenda. Since lectures are targeted at students/trainees and to general 

public, they should not take longer than 30 minutes. Instead, multiple moments, promoting 

debate and exchange of ideas, theory and practice should be considered. Rely on 

teachers/trainees not only to help with logistics, but also to conduct certain moments of the 

event – presentation of the school and speakers, for example. They can also prepare projects to 

present at the conference – videos are a good option. All of this should be thoroughly prepared 

before the conference. Once the topic of the lecture of the keynote speaker is public, discuss it 

with the students/trainees and prepare questions ahead of time, to ensure a fruitful debate. 

Training sessions prior to the actual conference may take place to increase the students' 

confidence. 

 

Step 4 – Disseminate and raise awareness 

Issue invitations to local stakeholders and to the students’/trainees’ families, at least one month 

before the conference. Take advantage of social media to widely spread the event. Local media 

may be used for the same purpose. Make sure it is clear why the event is taking place and the 

benefits it will bring for the students/trainees and everyone involved. Online registration should 

be applied but closed at least 2 days before the event or when the maximum capacity of the 

room is reached. Online registration will also be useful to characterize the people interested in 

the event and maximise its dissemination next time.  

 

Step 5 – Allocate tasks to the working team 

The working staff must be strategically located in the school: 

✓ Have students/trainees prepared to receive the guests and show them the way to the 

auditorium; 
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✓ If parking space is needed, discuss it with the school board in advance, so that external 

invitees can benefit from it;  

✓ At the entrance of the auditorium, there should be a check-in station, so that 

participants can prove their registration and receive any material that may be provided 

– the conference agenda and school/course prospects would be minimum. Other 

material may be useful, depending on the activities/lectures foreseen.  

 

Step 6 – Cover the event 

Take pictures and make videos during the event. This material can be used later for 

dissemination purposes. If possible, interview relevant stakeholders, keynote speakers, and 

students/trainees in order to obtain their feedback.  

Do not forget to ask for permission/consent to take pictures/videos and disseminate them in 

social media. Also, ask for an email account and make sure you are allowed to send related 

emails. All of this should be included in the registration form (Step 5). 

 

Step 7 – Evaluate the event 

Have participants evaluating the event, so that it can be improved next time. One can opt to 

deliver the evaluation form already at the check-in phase or include it as a QR code in the 

agenda and ask participants to do it at the end of the session. After having collected the surveys, 

analyse them. Gather every member from the working team and discuss what went well and 

what can be improved for a next edition.  

 

3. Physical Resources/Tools 

✓ A free online software to do the promotional materials (e.g. Canva) 

✓ Agenda of topics 

✓ Attendance list 

✓ Auditorium 

✓ Cables and adaptors for the projector/computer 

✓ Camera 

✓ Certificates of attendance 

✓ Coffee-break (food and beverage) 

✓ Computer with Internet connection 

✓ Evaluation forms 

✓ Extension cords 

✓ Flipchart 

✓ Invitations by e-mail/phone calls 
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✓ Learning offer flyers 

✓ Notepads and pens (to offer visitors, so that they can take notes) 

✓ Presentation about the topics discussed 

✓ Promotional material (e.g. newsletters, banner, roll-up, leaflet, etc.) 

✓ Registration forms with consent 

✓ Sound system and equipment 

✓ Table for the check-in  

✓ Tables (decoration may be required – flowers, towel, glasses and bottles of water) 

✓ Video projector 

✓ Whiteboard 

 

4. Human Resources 

✓ Teachers/trainers to organize and conduct the sessions; 

✓ Speakers/lecturers to conduct the main sessions; 

✓ Students/trainees to help with the organization of the event; 

✓ Non-pedagogical staff to help with logistics; 

✓ Catering staff to serve the guests and participants. 

 

5. Target group 

✓ Students/trainees 

✓ Local stakeholders 

✓ General public 

✓ VET Providers 

 

6. Impact 

Target group 
Short-term Medium and long-term 

Qualitative Quantitative Qualitative  Quantitative 

 

Students/ 

Trainees 

New perspectives 
in regard to the 
labour market; 

 
Degree of 
satisfaction; 
 
Increased 
entrepreneurial 
spirit; 
 
Better 
understanding of 

Number of VET 
students/trainees 
willing to repeat 
the event. 

 
 

Feeling of 
security resulting 
from the 
correspondence 
between the 
school's 
educational offer 
and the labour 
market; 
 
Building a culture 
of school 
education for the 

Annual increase of 
youngsters willing to 
participate; 
 
Annual increase on the 
level of satisfaction; 
 
Increase of 
talks/debates/contacts 
between VET trainees 
and local/regional 
stakeholders. 
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each course and 
how to bridge it 
with the labour 
market; 
 
Exchange of new 
ideas and 
approaches. 

community and 
the job market; 
 
Development of 
debating skills; 
 
Alignment 
between training 
offers, skills and 
job market 
expectations. 

Local/regional 

stakeholders 

Contacts with 
possible future 
workforce; 
 
Degree of 
satisfaction;  
Exchange of new 
ideas and 
approaches / 
good practices 
with VET 
community and 
other 
stakeholders; 
 
Deeper 
understanding 
regarding the 
local reality and 
its challenges. 

Number of 
local/regional 
stakeholders 
willing to repeat 
the event; 
 
Number of 
contacts 
exchanged 
between trainees 
and local 
stakeholders. 

Establishment of 
synergies 
between local 
companies/ 
stakeholders and 
businesses/ 
stakeholders; 

 
Alignment 
between training 
offers, skills and 
job market 
expectations. 

Annual increase in the 
participation of 
stakeholders attending 
the event; 

 
Number of protocols 
signed between local 
companies and VET 
school. 

General 

public 

Opportunity to 
engage in 
discussions with 
experts of 
different topics; 
 
Increasing of 

knowledge on the 

topics discussed 

at the 

conferences; 

Number of 
external 
participants 
willing to repeat 
the event. 

Establishment of 
synergies 
between the 
community and 
the school. 

Annual increase of 
community members 
willing to participate 
again; 
 
Annual increase on the 
level of satisfaction. 

VET Providers 

Greater 
connection 
between school 
and stakeholders; 
 
Better 
preparation of 
VET students, 
teachers/trainers 
and providers to 
deal with labour 
market 
expectations; 
 
Promotion of the 
school and its 
learning offer by 
participants. 
 

Number of 
schools 
reproducing 
and/or attending 
the event; 
 
Number of 
attendees. 
 

Better 
preparation of 
the community 
to deal with 
local/regional 
challenges at 
labour level; 
 
Increase in 
initiatives related 
to debate and 
exchange of 
ideas between 
the school 
community and 
stakeholders; 
 
Improvement of 
the VET offers 

Annual increase on the 
number of attendees; 

 
Annual increase on the 
number of issues 
covered; 
 
Number of 
students/trainees 
interested in enrolling 
in the school. 
 
Number of editions of 
the event. 
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Identification of 
effective tools for 
dissemination. 

according to the 
feedback 
collected. 

 

7. Evaluation 

✓ Evaluation questionnaire – to measure the number of participants that were present, their 

degree of satisfaction, and, among others, the benefit for participating. 

✓ VET school questionnaire – following the participant satisfaction questionnaire, the VET 

school questionnaire will collect information on the number of participants involved, 

prospects for future editions, and the best way to promote them. 
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D. Good Practice 3 – Consapevolezza digitale a scuola (Digital 

awareness at school)      

 

1. Description 

The role of Media Literacy is fundamental to support the development of the new generations. 

Digital natives are far from controlling the information from the media, ignoring the dynamics 

and opportunities that drive from it, but also its problems and risks. Correct training in the use 

of new media contexts (Social Network Sites, Smart Devices, etc.…) is fundamental for 

training young citizens who are able to move in a conducive context and will foster 

opportunities but, if not properly managed, it also represents a source of serious risks. 

The event, which was an activity structured in seminar and workshop formats, for young 

students, parents and teachers/trainers, aims to support the process of promotion and awareness-

raising about VET also through the use of hacking and OSINT (open-source intelligence, i.e., 

information-gathering activities by consulting open sources) techniques, aimed at promoting 

critical approaches for digital tools used by the VET community. Students, trainers and parents 

involved in the initiative learn about the means, tools, dynamics, rules and contexts related to 

the issues raised in VET systems by the ever-increasing diffusion of leading-edge technologies 

and their consequences (from big data to artificial intelligence and blockchain, from privacy to 

fake news and deep fakes), understanding how to move in this context, without simply being 

rather passive “users” in the use of the services offered, but active actors and protagonists of 

change. 

 

2. Steps for implementation 

Step 1 – Define a date, time and location 

Suggested duration: two hours. 

To organise this good practice, decide the date and time to host the seminar/workshop. As this 

good practice is also directed at parents, a later hour may be more convenient (e.g. 5.30 pm - 

7.30 pm), but its main focus is the students, so bear that in mind. Choose the location as well – 

an auditorium or big room is necessary as this event aims at a large audience. If the presentation 

of the good practice is conducted online, it is more profitable for the students/trainees to do it 

during an ICT-related class. This should be decided in the beginning of the school year, so that 

the invitations can be made on time and the activity can be included in the annual plan of 

activities. 
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Step 2 – Gather a team and organise logistics 

Work together with the school staff, teachers/trainers and non-pedagogical staff, as well as with 

students/trainees. You should decide about the person who is going to lead the session. If there 

is someone in the school who is capable of doing so, extra costs will not apply. If you prefer to 

invite an external speaker, costs may arise. A souvenir may also be a good idea to thank the 

lecturer's presence, in any case. Check the physical resources of the room: number of chairs, 

preparedness to receive electrical equipment, air, light, cleanliness... Sound equipment may be 

necessary if the audience is large and/or the acoustic is not the best. Make sure to distribute 

tasks evenly and timely and count on students/trainees to help you organise the event, if needed.  

  

Step 3 – Plan the activities 

Considering that this activity is part seminar, part workshop, a practical part should follow a 

more theoretical one. Both the seminar and workshop are organized by the lecturer in case it is 

the same speaker. Check with the lecturer the type of resources needed and the prerequisites 

from the students' part. Preparatory actions on topics such as fake news, data protection, the use 

of social media, hacking, and OSINT, may be useful in order to have them ready to take an 

active role in the event. 

 

Step 4 – Disseminate and raise awareness 

Issue invitations to local stakeholders and the students' families, at least one month before the 

conference. Take advantage of social media to widely spread the event. Local media may be 

used for the same purpose. Make sure it is clear why the event is taking place and the benefits 

it will bring for the students/trainees and everyone involved. Online registration should be used, 

at least for external participants, but closed at least 2 days before the event or when the 

maximum capacity of the room is reached. Online registration will also be useful to characterize 

the people interested in the event and maximize its dissemination next time. Do not forget to 

ask for consent to take pictures/videos and disseminate them in social media. Also, ask for an 

email account and make sure you are allowed to send related emails. All of this should be 

included in the registration form. 

 

Step 5 – Allocate tasks to the working team 

Be prepared to receive the speaker, in case he/she is not familiar with the school. The school 

director may want to do this part and show the school around. If parking space is needed, discuss 

it with the school board in advance. At the entrance of the room, there should be a check-in 
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station, so that participants can prove their registration and receive any material that may be 

provided (agenda, school brochure/flyer, …). 

 

Step 6 – Cover the event 

Take pictures and make videos throughout the event. This material can be used later for 

dissemination purposes. If possible, interview the lecturer, some students, and parents in order 

to obtain their feedback.  

 

Step 7 – Evaluate the event 

Have participants evaluating the event. One can opt to deliver the evaluation form already at 

the check-in phase or show it later, perhaps included in a Power Point presentation or similar 

(if used), as a QR code, and ask participants to do it in the end of the session. After having 

collected the surveys, analyse them. Gather every member from the working team and discuss 

what went well and what can be improved for the next time. 

 

3. Physical Resources/Tools 

✓ A free online software to do the promotional materials (e.g., Canva) 

✓ Platform to host the session, if conducted online (e.g., Skype, Zoom) 

✓ Agenda of topics 

✓ Attendance list 

✓ Auditorium 

✓ Cables and adaptors for the projector/computer 

✓ Camera 

✓ Certificates of attendance 

✓ Coffee-break (food and beverage) 

✓ Computer with Internet connection 

✓ Evaluation forms 

✓ Extension cords 

✓ Flipchart 

✓ Invitations by e-mail/phone calls 

✓ Notepads and pens (to offer visitors, so that they can take notes) 

✓ Presentation about the topics discussed 

✓ Promotional material (e.g. newsletters, banner, roll-up, leaflet, etc.) 

✓ Registration forms with consent 

✓ Smart devices 

✓ Sound system and equipment 
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✓ Table for the check-in  

✓ Tables (decoration may be required – flowers, towel, glasses and bottles of water) 

✓ Video projector 

✓ Whiteboard 

 

4. Human Resources 

✓ Teacher/Trainers to organize the event and deliver the workshop sessions; 

✓ Technicians with expertise in develop digital contents for the workshop presentations. 

 

5. Target group 

✓ Students/trainees 

✓ Teachers/trainers 

✓ VET Community 

✓ Local stakeholders 

✓ VET Providers 

 

6. Impact 

Target 

group 

Short-term Medium and long-term 

Qualitative Quantitative Qualitative  Quantitative 

Students/ 

trainees 

Increase of digital 
literacy; 
 
Degree of 
satisfaction; 
 
Better preparation 
to deal with 
cybercrime and 
other risks online; 
 
Perspectives about 
new innovative 
tools participants 
could use 
professionally. 

Numbers of VET 
students/trainees 
willing to repeat 
the event; 
 
 

Feeling of belonging 
to a school adapted 
to the challenges 
brought about by 
constant 
technological and 
digital changes; 
 
Acquisition of soft 
and technical skills to 
put oneself to the 
test and turn ideas 
into action. 

Annual increase of 
youngsters willing to 
participate; 
 
Annual increase of 
the level of 
satisfaction. 

Teachers/ 

trainers 

Professional 
development; 
 
Degree of 
satisfaction; 
 
Quality of new 
skills; 
 

Number of 
teachers/trainers 
willing to repeat 
the event. 

Improvement of 
digital, soft and hard 
skills; 

 
Creation of synergies 
between 
teachers/trainers and 
students/trainees 
and the community. 

Annual increase in 
the participation of 
teachers/trainers 
attending the event. 
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Satisfaction from 
delivering the 
course. 

VET 

Community  

Promotion and 
support of 
initiatives 
promoting digital 
literacy and 
awareness; 
 
Degree of 
satisfaction. 

Number of external 
participants willing 
to repeat the 
event; 
 
Number of 
contacts 
exchanged 
between the VET 
community and 
local stakeholders. 

Enhancement of skills 
to deal with ever 
challenging and new 
digital threats and 
risks; 
 
Exchange of ideas 
regarding what is 
expected from the 
local/regional labour 
market in regard of 
digital skills; 

Annual increase of 
local stakeholders 
and VET community 
members (partners, 
families, etc.) 
attending the event; 
 
Number of public 
local/regional 
initiatives organised 
and influenced by 
this event. 

Local 

stakeholders 

VET 

Providers 

Improvement of 
the tools offered 
by the school. 
 
Greater connection 
between the 
school and the 
school community; 
 
Identification and 
mitigation of local 
current/trending 
issues regarding 
cybercrime, 
malware and other 
digital risks. 

Number of 
attendees in the 
workshops/ 
seminars; 
 
Numbers of 
schools adopting 
and/or attending 
the event; 
 
 

Better preparation of 
the school 
community to deal 
with ever challenging 
cyber risks; 

 
Development of 
digital literacy index; 
 
Preservation of the 
school technological 
and digital resources 
and safety. 

Annual increase on 
the number of 
attendees; 

 
Annual increase on 
the number of 
editions covered. 

 

7. Evaluation 

✓ Evaluation questionnaire – after the completion of the workshop, an evaluation 

questionnaire is completed by the participants, which allows the evaluation and 

collection of feedback for the experts.  

✓ VET school questionnaire – following the participant satisfaction questionnaire, the 

VET school questionnaire will collect information on the number of participants 

involved, prospects for future editions, and the best way to promote them. 
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E. Good Practice 4 – Counselling Workshops    

 

1. Description 

This good practice concerns the implementation of workshops for professional development, 

counselling and training of VET learners on the following topics: 

✓ Professional Decision-Making Skills; 

✓ Professional Adaptability Skills;  

✓ Stress Management;  

✓ Emotional Intelligence Skills; 

✓ Job-Search techniques: CV, cover letter;  

✓ Job-search techniques: job interview;  

✓ Conflict management;  

✓ Formulating a job search plan and how to search for a job;  

✓ Labour relations and rights.  

The variety of topics of the workshops account for the promotion of VET education by bridging 

the gap between VET education and market needs. 

 

2. Steps for implementation 

Step 1 – Define a date, time and location 

Suggested duration: half a day per workshop 

To organise this good practice, decide the date and time to host the workshop. As this good 

practice was conceived as a cycle of workshops, one can opt to schedule according to the school 

needs, resources and number of courses. At least three sessions would be necessary, one in each 

school term. Another option is to organise, for example, a whole week of workshops in which 

each day is dedicated to one theme (or area). If the organisation of face-to-face workshops is 

not possible, an online implementation is a feasible alternative. In this case, the presentation by 

an expert on the selected topic can be conducted during the students/trainees’ classes.  

Choose the location as well – an auditorium is the perfect setting.  

 

Step 2 – Gather a team and organize logistics 

On the basis of the target skills and those taken as the learning objectives, the pool of trainers 

and counsellors with specific expertise in conducting training sessions will be identified 

through the solution-based consultancy model, centred on learning by doing. 

The selected teachers/trainers will have to prepare specific tasks for activation, assessment and 

feedback on the target skills of the workshops programme. 
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Work together with the school staff, teachers/trainers and non-pedagogical staff, as well as with 

students/trainees. You should decide about the speakers to invite: inviting an expert or external 

participant to discuss the topics may have costs, depending on the relationship with the school 

and the organizing teacher. The option for local experts from the school’s network of partners 

is an excellent solution to avoid travel and fee expenses. Check the physical resources of the 

room: number of chairs, preparedness to receive electrical equipment, air, light, cleanliness, ... 

Sound equipment may be necessary if the audience is large and/or the acoustics are not the best.  

Do not forget to prepare the room according to the theme of the workshops.  

Make sure to distribute tasks evenly and in due time and count on students/trainees to help you 

organize the events.  

 

Step 3 – Plan the activities 

Define the programme of the workshops. This will identify the target skills on which to base 

the teaching programme by agreeing on delivery methods according to the following variables: 

✓ e-learning; 

✓ classroom; 

✓ blended learning (classroom + e-learning). 

Define the objectives and methods of delivery according to the SMART model i.e. specific, 

measurable, ambitious, realistic and timed.  

Find an agreement on objectives with learners to encourage a motivated and conscious 

participation in the workshops. Activate the training programme by asking questions to identify 

the expectations and needs of the learners. 

Directly activate the learning team on specific tasks intended as professional challenges and 

real or likely problems to be addressed.  

 

Step 4 – Disseminate and raise awareness 

Take advantage of social media to widely raise awareness about the event.  

Make sure it is clear why the event is taking place and the benefits it will bring for the 

students/trainees involved. Online registration should be used but closed at least 2 days before 

the event or when the maximum capacity of the room is reached. Online registration is also 

useful to characterize the people interested in the event and maximize its dissemination next 

time. Do not forget to ask for consent to take pictures/videos and disseminate them in social 

media. Also, ask for an email account and make sure you are allowed to send related emails. 

All of this should be included in the registration form. 
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Step 5 – Allocate tasks to the working team 

Organise the following operative teams: 

✓ Organisational secretariat consisting of teaching and non-teaching staff that must be 

strategically located in the school, prepared to receive the participants and take 

everybody to the auditorium. If parking space is needed, discuss it with the school 

board in advance, so that external participants can benefit from it. At the entrance of 

the auditorium/room, there should be a check-in station, so that participants can register 

and receive any material that may be provided – the workshop agenda and 

school/course prospects would be minimum. Other material may be useful, depending 

on the activities/lectures foreseen. 

✓ Tutoring team called to offer support to teachers/trainers in the administration, 

collection and analysis of customer satisfaction questionnaires and those on assessment 

of learning outcomes. The team will also take care of the communication and 

relationship processes also via web with the students. 

 

Step 6 – Cover the event 

Take pictures and make videos throughout the event. This material can be used later for 

dissemination purposes. If possible, interview students/trainees in order to obtain their 

feedback.  

 

Step 7 – Evaluate the event 

Through the formulation of a detailed and selectively oriented judgment to identify the 

strengths emerging from learners’ actions and the areas for improvement by agreeing an action 

plan for the future with them. Gather every member from the working team and discuss what 

went well and what can be improved for the next time. Have participants evaluate the event, so 

that it can be improved next time. After having collected the surveys, analyse them and draw 

up a report.  

 

3. Physical Resources/Tools 

✓ A free online software to do the promotional materials (e.g., Canva) 

✓ Platform to host the conferences, if conducted online (e.g., Skype, Zoom) 

✓ Agenda of topics 

✓ Attendance list 

✓ Auditorium 
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✓ Cables and adaptors for the projector/computer 

✓ Camera 

✓ Certificates of attendance 

✓ Coffee-break (food and beverage) 

✓ Computer with Internet connection 

✓ Evaluation forms 

✓ Extension cords 

✓ Flipchart 

✓ Invitations by e-mail/phone calls 

✓ Notepads and pens (to offer visitors, so that they can take notes) 

✓ Presentation about the topics discussed 

✓ Promotional material (e.g., newsletters, banner, roll-up, leaflet, etc.) 

✓ Registration forms with consent 

✓ Smart devices 

✓ Sound system and equipment 

✓ Table for the check-in  

✓ Tables (decoration may be required – flowers, towel, glasses and bottles of water) 

✓ Video Projector 

✓ Whiteboard 

 

4. Human Resources 

Depending on how many workshops are running simultaneously, you will need more trainers 

and psychologists to give instructions and make the presentations. Therefore, it will require:  

✓ one trainer/psychologist for every room/space running a workshop. 

Furthermore, you will need assistance from administrative staff to: 

✓ check if electric equipment is fully operational; 

✓ help with organising the workshop logistics; 

✓ invite participants; 

✓ deliver the certificates of attendance; and 

✓ to deliver/send questionnaires for evaluation purposes.  

 

5. Target group 

✓ Students/trainees 

✓ VET Providers 
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6. Impact 

Target 

group 

Short-term Medium and long-term 

Qualitative Quantitative Qualitative  Quantitative 

 

Students/ 

trainees 

Acquisition of 
hard/soft skills and 
job-related 
techniques; 
 
Degree of satisfaction; 
 
Active participation in 
the workshop; 
 
Adaptation of the 
acquired skills to the 
labour market; 
 
In-depth knowledge of 
the local/ 
regional/national 
labour market reality 
and opportunities; 
 
Effective dialogue and 
exchange of ideas 
between the 
students/ trainees and 
expertise of different 
topics. 

Number of 
attendees willing 
to repeat the 
event; 
 
Number of 
attendees who 
successfully 
completed the 
workshop; 

 
Satisfaction index 
registered (in the 
evaluation forms). 
 

Better preparation 
for the labour market 
challenges; 

 
Alignment of skills 
with the labour 
market expectations; 
 
Acquisition of key 
skills through a 
learning by doing 
approach; 
 
Effective bridging of 
the event’s purposes 
with the labour 
market expectations. 
 

Annual increase of 
attendees willing to 
repeat the event; 
 
Number of students/ 
trainees who entered 
the labour market 
more rapidly due to 
the knowledge 
acquired in the 
workshops; 
 
Annual increase of the 
level of satisfaction. 

 
 

VET 

Providers 

Better preparation of 
the educators of the 
school to deal with 
such topics; 
 
Feedback collected by 
the school specialists. 
 

Number of 
attendees 
involved in the 
event. 

Development of the 
learning by doing 
approach, which will 
be recognised as a 
modern and effective 
characteristic for the 
school and trainers. 

Annual increase of the 
number of 
participants willing to 
repeat;  
 
Annual increase on 
the number of 
editions covered. 

 

7. Evaluation 

✓ Evaluation questionnaire – after the completion of the workshop, an evaluation 

questionnaire is completed by the learners, which allows the evaluation and collection 

of feedback for the experts.  

✓ VET school questionnaire – following the participant satisfaction questionnaire, the 

VET school questionnaire will collect information on the number of participants 

involved, prospects for future editions, and the best way to promote them. 
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F. Good Practice 5 – Biz4Fun – Let’s have fun with the business 

start-up    

 

1. Description 

The good practice concerns the creation of relevant training for the VET students/trainees or 

youngsters that can potentiate the creation of their own jobs in the future.  

For this purpose, the school should prepare activities/training that aim to broaden young 

people’s knowledge on economics, shape the basics of entrepreneurship, transfer the ability to 

consciously plan their own career path, reduce disproportions in the knowledge of financial 

tools, as well as present examples of successful start-ups etc.  

The involvement of the youngsters and their creations can foster their participation in national 

ideas competitions, thus raising awareness for VET. 

 

2. Steps for implementation 

Step 1 – Define a date, time and location 

Suggested duration: two hours per module. 

To start off, decide the date and the duration of the training. The training can be delivered 

online, therefore you have to decide on an online platform to lecture the course. Alternatively, 

it can take place in a face-to-face context and therefore a space with access to computers that 

can hold enough participants must be available. 

 

Step 2 – Gather a team and organize logistics 

In the case of face-to-face training, you will need a working team that may be composed by 

administrative staff to check the physical resources of the room, that is, to check if there are 

enough computers and chairs, if the sound equipment is functional. If you will receive a speaker 

or any other trainer to give a talk, a table and podium might be needed as well. 

Select trainers to hold the activities and/or training. Training in different areas will require 

different expertise, such as entrepreneurship education, business, marketing and economy.  

 

Step 3 – Plan the activities 

Organise activities (such as informative sessions and workshops) or training that promote an 

entrepreneurial spirit. The course is held via online sessions but you can alternatively hold it 

face-to-face. Arrange a schedule and sequential order for each activity/workshop/training. 



Deliverable 3.1: 12VETFest Roadmap 

 

 

 

30 
 

 

 

 

 

 

 

 

 

 

 

 

 

Participants have to take part in every activity, therefore enough time between sessions must 

be given, considering projects or tasks that might be proposed in-between sessions. 

You can use the Biz4Fun activity programme that was already developed for this purpose and 

covers the topics that are expected to be achieved by this GP. If you adopt the Biz4Fun training 

programme, make sure you check the course curriculum and content available in the website 

(http://www.biz4fun.eu/). This course consists of 10 modules, some are theoretical, some are 

practical. The course is delivered online, therefore you have to decide on an online platform to 

deliver the course. For every course, fill in the "learning scenario template" provided in order 

to define the activities and methodology to be used. Depending on the course, there are different 

assessment methods (case-studies, practical projects) that need to be prepared in advance.  

  

Step 4 – Disseminate and raise awareness  

In order to gather potential interested participants, disseminate the course in the school and in 

your social media. Make an online registration form so that you can know in advance how many 

participants are expected to attend the courses.  

 

Step 5 – Allocate tasks to the working team 

The team in charge of the initiative must consist essentially of IT specialists, since it is an online 

platform, and teachers/experts in the event’s subject. IT technicians must ensure the insertion 

of the contents on the website, the maintenance of the website, creation of digital content, 

collection of registrations and submission of information, etc. The teachers/trainers and/or 

specialists produce the training content to be inserted in the platform. Other material may be 

useful, depending on the activities/lectures foreseen.  

 

Step 6 – Cover the event 

If there are sessions in which the participants (teachers/trainers) have the webcam on, the 

teachers/trainers can take screenshots of the session, to later post them on the social networks 

associated with the school/initiative. Participants may be invited to record videos/write 

statements about their opinion regarding this online training. Make sure you have written and 

express authorization to post the screenshots and/or other material. 

 

Step 7 – Evaluate the event 

Have participants fill in an evaluation form. These will allow to obtain their feedback and 

identify the strengths and weaknesses of the training in order to improve it for the next edition. 
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3. Physical Resources/Tools 

✓ A free online software to do the promotional materials (e.g. Canva) 

✓ Agenda of topics 

✓ Attendance list 

✓ Auditorium 

✓ Cables and adaptors for the projector/computer 

✓ Camera 

✓ Certificates of attendance 

✓ Coffee-break (food and beverage) 

✓ Computer with Internet connection 

✓ Evaluation forms 

✓ Extension cords 

✓ Flipchart 

✓ Invitations by e-mail/phone calls 

✓ Platform to host the activity/trainings (e.g. Skype, Zoom) 

✓ Presentation about the topics discussed 

✓ Promotional material (e.g. newsletters, banner, roll-up, leaflet, etc.) 

✓ Registration forms with consent 

✓ Smart devices 

✓ Sound system and equipment 

✓ Video projector 

✓ Whiteboard 

 

4. Human Resources 

✓ Teachers/Trainers/Entrepreneurs to organise the event and deliver the workshop 

sessions; 

✓ ICT lecturers, web designers and digital animators to deliver the workshop sessions; 

✓ Innovation teams to deliver the workshop sessions. 

 

5. Target group 

✓ Students/trainees 

✓ Teachers/trainers 

✓ VET Providers 
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6. Impact 

Target 

group 

Short-term Medium and long-term 

Qualitative Quantitative Qualitative  Quantitative 

 

Students/ 

trainees 

Satisfaction level 
from the training; 

 
Active participation in 
the course; 
 
Entrepreneurship 
awareness; 
 
Acquisition of skills 
demanded by the 
labour market. 

Number of 
students/ trainees 
willing to repeat the 
course; 
 
Number of 
students/ trainees 
who completed the 
activities; 

 
Satisfaction index 
registered (in the 
evaluation forms). 
 

Approach of a 
growing number of 
young people to 
entrepreneurial 
training; 
 
Acquisition of soft 
and technical skills 
to put oneself to 
the test and turn 
ideas into action. 

Annual increase of 
students/ trainees 
willing to get 
involved in 
entrepreneurship 
activities due to 
participation in the 
course; 
 
Annual increase of 
the level of 
satisfaction; 
 
Number of 
students/ trainees 
who entered the 
labour market 
more rapidly due 
to the knowledge 
acquired in the 
workshops. 

Teachers/ 

trainees 

Professional 
development; 
 
Satisfaction from 
delivering the course. 

Number of the 
projects developed 
by 
students/trainees 
respecting the 
expected standards. 

Improvement of 
digital, soft and 
hard skills; 
 
Creation of 
synergies between 
teachers/trainers 
and entrepreneurs/ 
exchanging ideas. 

Increased 
participation of 
learners and use of 
the knowledge 
acquired in classes. 

 
 
 

VET 

Providers 

Improvement of the 
tools offered by the 
school, ensuring a 
free online platform 
that will complement 
students' training; 
 
Greater connection 
between the school 
and the regional 
community of 
entrepreneurs; 
 
Promotion of the 
school and its 
learning offer. 
 

Number of VET 
schools delivering 
the course; 
 
Number of VET 
schools reached 
through 
dissemination 
means. 

Validation and 
implementation, 
within the regional 
training offer 
system, of the 
training standard 
and of the didactic 
framework 
developed to allow 
a wide audience of 
users to develop 
and maintain 
entrepreneurial 
skills. 

Annual increase of 
the number of 
participants willing 
to repeat;  
 
Number of VET 
schools that have 
implemented the 
course in their 
training offer; 
 
Number of editions 
implemented; 
 
Number of 
entrepreneurs 
invited per year to 
participate in the 
workshops. 
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7. Evaluation 

✓ Evaluation questionnaire – allows to assess the event, as well as its quality. 

Furthermore, feedback will be collected from participants to improve next editions. 

✓ VET school questionnaire – following the participant satisfaction questionnaire, the 

VET school questionnaire will collect information on the number of participants 

involved, prospects for future editions, and the best way to promote them. 
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G. Good Practice 6 – eTwinning Webinar – Scientix, la comunità 

per l’educazione scientifica: un’opportunità per innovare 

l’insegnamento delle STEM (Scientix, the community for science 

education: an opportunity to innovate STEM teaching) 

 

1. Description 

The eTwinning Webinar – “Scientix” consisted in the presentation of a project that promotes 

and supports collaboration at European level between teachers/trainers of STEM subjects 

(science, technology, engineering and mathematics), pedagogical researchers, political 

decision-makers and education professionals.  

Following this activity, the good practice identified here concerns the creation of a webinar 

through eTwinning to present high impact projects related with education. Hence, there is an 

overall presentation of a project, as well as its platform (if there is one) and potential benefits 

in education. 

 

2. Steps for implementation 

Step 1 – Decide the date, time, location and a project to present 

Suggested duration: two hours. 

Decide the date to host the webinar, as well as its starting time and estimated duration. Although 

the webinar will be online, a quiet location, free of noise and interruptions, should be carefully 

chosen to run the webinar.  

Moreover, decide the project that is going to be presented at the webinar. 

 

Step 2 – Gather a team to help with organization 

Considering this event is delivered through an online platform, a teacher/trainer to organize the 

event on eTwinning and all subsequent processes is needed. An assistant (teacher/trainer) to be 

hosting the event would be of most benefit. In addition, non-pedagogical staff will be needed 

to support in the creation of the attendees’ certificates and to issue invitations to schools. 

 

Step 3 – Create the webinar on eTwinning 

Create an “event” on eTwinning and fill in the required information and details. In the 

description field, a brief summary of the project that is going to be introduced should be added. 

You will also need to add the date and duration of the event. If you want to include a place for 



Deliverable 3.1: 12VETFest Roadmap 

 

 

 

35 
 

 

 

 

 

 

 

 

 

 

 

 

 

discussion before and/or after the webinar, it is possible to add a forum. If you want to upload 

files for the participants, a file archive can likewise be added. 

After finalizing this process, you will be able to invite other teachers/trainers that already have 

an eTwinning account. Nevertheless, you will be shown a dissemination link that will be used 

to invite other teachers/trainers. 

 

Step 4 – Plan the presentation  

Prepare a clean presentation with small text so that it is easier for attendees to follow you. Get 

to know the different eTwinning commands, so that you can plan the presentation accordingly. 

Important commands include knowing how to turn on/off the microphone and camera; use the 

chat in case you need written feedback from the attendees during the session; and share your 

screen and/or your presentation with the attendees. If the project has a platform and education 

resources that can be used, it is advised to share your screen and show how they can be accessed. 

 

Step 5 – Disseminate and raise awareness  

At least 2 weeks prior to the event, issue invitations via email to teachers/trainers of the school 

to take part in the webinar. In order to gather teachers/trainers from other schools, disseminate 

the event in the school’s webpage and/or social media or even send emails to other schools. 

Facebook pages dedicated to eTwinning and European Projects may be used to disseminate the 

event to a broader audience. To join the event, an eTwinning account is required; therefore, 

make sure to alert invitees to create one in case they do not have it yet. 

It is very important to send the dissemination linked obtained after the creation of the event on 

eTwinning. 

 

Step 6 – Cover the event 

Since a teacher/trainer will be running the webinar, an assistant is of the most importance for 

successfully covering the online event. Therefore, while the webinar is running, the assistant 

teacher/trainer can: 

✓ Take print screens; 

✓ Record the session.  

 

Step 7 – Evaluate the event  

The best way to evaluate the event is to get to know the attendees’ feedback. Therefore, by the 

end of the session, participants can be informed that an e-mail with questionnaire form will be 

sent in order to gather their feedback. After receiving the questionnaires, analyse them and 

identify what went well and what can be improved in the next webinar session. 
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3. Physical Resources/Tools 

✓ A free online software to do the promotional materials (e.g. Canva) 

✓ An eTwinning account 

✓ Certificates of attendance 

✓ Computer with Internet connection 

✓ Evaluation forms 

✓ Invitations by e-mail/phone calls 

✓ Presentation about the project for dissemination in the webinar 

✓ Promotional material (e.g. newsletters, banner, roll-up, leaflet, etc.) 

✓ Registration forms with consent  

✓ Sound system and equipment 

 

4. Human Resources 

✓ One teacher/trainer to create the event and run the webinar; 

✓ An assistant teacher/trainer to cover the event; 

✓ Non-pedagogical staff to support with the issuing of attendees’ certificates, invitation 

to schools and dissemination in social network. 

 

5. Target group 

✓ Teachers/trainers 

✓ VET providers 

 

6. Impact 

Target 

group 

Short-term Medium and long-term 

Qualitative Quantitative Qualitative  Quantitative 

Teachers/ 

trainers 

Degree of 

satisfaction; 

 

Active participation; 

 

Creation of an 

eTwinning account 

(for those that did 

not have one); 

 

Increase of 

knowledge on 

educational projects 

presented at the 

webinar and 

Number of trainers’/ 

teachers’ connections 

made following the 

webinar; 

 

Number of 

teachers/trainers 

willing to repeat the 

activity. 

Increase of 
teacher training 
initiatives using 
online platforms; 
 
Increase of 
motivation to run 
and participate in 
webinars, 
conferences, 
workshops, and 
other activities on 
eTwinning; 
 
Adjustment of the 
way of delivering a 
class/training in a 

Number of 

teachers/trainers 

willing to participate in 

other editions; 

 

Number of webinars 

or other activities 

hosted on eTwinning; 

 

Number of projects 

accepted and shared 

on eTwinning. 
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potential use of the 

educational 

resources available; 

 

Opportunity to 

engage in 

discussions with 

other participants 

and with the host 

teacher/trainer. 

more appealing 
and interactive 
way according to 
the experience on 
the webinar and to 
the educational 
resources 
available from 
other projects on 
eTwinning; 
 
Possible creation 
of a network with 
other teachers/ 
trainers across 
Europe on 
eTwinning. 

VET 

providers 

Increase of synergies 
with schools at a 
local, regional and 
national level; 
 
Promotion of the 
school at a national 
and European level; 
 
Feedback on other 
educational topics to 
host in future 
editions; 
 
Possibility to 
disseminate a 
school’s project. 

Number of attendees 
taking part in the 
webinar; 
 
Number of times the 
eTwinning event was 
shared. 
 

Creation of a 
network on 
eTwinning with 
teachers/trainers 
from other 
schools. 

Number of webinars 
hosted at the school; 
 
Number of 
activities/projects 
invited by other 
schools/teachers/ 
trainers on eTwinning; 
 
Possible increase on 
the number of 
European Projects 
carried out. 
 

 

7. Evaluation 

✓ Evaluation questionnaire – to measure the number of teachers/trainers that were present, 

their degree of satisfaction, what was benefit for participating, if they were willing to attend 

another webinar and preferred educational topics of interest. 

✓ VET school questionnaire – following the participant satisfaction questionnaire, the VET 

school questionnaire will collect information on the number of participants involved, 

prospects and other possible topics for future editions.  
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H. Good Practice 7 – Information Campaign Erasmus in CIPFP 

CANASTELL 

 

1. Description 

Information Campaign Erasmus in CIPFP CANASTELL consists of the organisation of round 

tables with students/trainees and teachers/trainers from the school to share their experiences 

about their visits to different cities in the EU, enabled by their participation in Erasmus+ 

programmes. 

 

2. Steps for implementation 

Step 1 – Define a date, time and location 

Suggested duration: half a day. 

To start off, decide the date to host the information campaign, the opening/closing times, as 

well as the location where it will be held. An online presentation about the Erasmus programme 

is, likewise, relevant and can be performed as an alternative to a face-to-face event.  

This should be decided in advance so that you can work out all the logistics on time and possibly 

include it in the annual plan of activities. 

 

Step 2 – Gather a team and organize logistics 

Gather a working team of teachers/trainers, students/trainees and other school staff, such as 

administrative, to help you with logistics. 

Decide which Erasmus+ programmes participants (teachers/trainers and students/trainees) 

should be present and guide them on what they have to do (create a presentation focusing on 

their experiences). Prior to the event, have someone in charge of testing all electronic 

equipment. 

Make sure everyone is clear on the goals of the event and responsibilities/tasks they will be 

doing. 

 

Step 3 – Plan the activities 

 The agenda should cover a period/schedule for: 

✓ Opening/formal ceremony; 

✓ During the ceremony (consider that if you would like to have the parents of the 

students/trainees involved, the period should be extended to after work hours); 

✓ Closing ceremony. 
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Step 4 – Disseminate and raise awareness 

Prior to the event, issue invitations to the students’ families, in a way to bring the community 

and the school closer. Make sure the aim of the information campaign is clear. 

About 2 weeks before the event, inform the whole school community. Let them know why the 

event is taking place and the benefits it will bring for the students/trainees and everyone 

involved.  

By informing teachers/trainers in advance, they will be able to organize themselves and bring 

the students/trainees over to the conference in turns (if it collides with classes). 

 

Step 5 – Allocate tasks to the working team 

During the information campaign, the working staff must be strategically located in the school 

and/or designated room, prepared to guide the students’ families to their seats. If the campaign 

is held online, make sure to ask former students who have participated in Erasmus activities to 

take part or to make testimony videos in which they can share their experience. 

 

Step 6 – Cover the event 

Take pictures and make videos throughout the event. Since this material might be published for 

dissemination purposes, do not forget to have consent forms signed.  

If possible, have flash-interviews with visiting externals so as to know if they are enjoying, 

what is their opinion, etc. 

 

Step 7 – Evaluate the event 

The best way to evaluate the event is to get to know the visitor's feedback. Therefore, in Step 

5, have the people in charge of welcoming external people handing out brief surveys asking for 

visitors’ honest feedback on their experience at the event. In addition, have students/trainees 

from your own school filling in the brief surveys as well. After having collected the surveys 

from all students/visitors, analyse them. Gather every member from the working team and 

discuss what went well and what can be improved for a next edition. 

 

3. Physical Resources/Tools 

✓ A free online software to do the promotional materials (e.g., Canva) 

✓ Platform to host the campaign, if conducted online (e.g., Skype, Zoom) 

✓ Agenda of topics 

✓ Attendance list 
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✓ Auditorium 

✓ Cables and adaptors for the projector/computer 

✓ Camera 

✓ Coffee-break (food and beverage) 

✓ Computer with Internet connection 

✓ Evaluation forms 

✓ Extension cords 

✓ Invitations by e-mail/phone calls 

✓ Presentation about the topics discussed 

✓ Promotional material (e.g. newsletters, banner, roll-up, leaflet, etc.) 

✓ Registration forms with consent  

✓ Sound system and equipment 

✓ Video projector 

 

4. Human Resources 

✓ Teachers/trainers to help in the organization of the event and the involvement of 

students 

✓ Technician to provide technical support during the event 

✓ Moderators to conduct and facilitate the discussion of the round tables 

✓ Students/trainees who have participated in Erasmus activities so they can share their 

experience. 

 

5. Target group 

✓ Students/trainees 

✓ Teachers/trainers 

✓ Families 

✓ VET Providers 

 

6. Impact 

Target group 
Short-term Medium and long-term 

Qualitative Quantitative Qualitative  Quantitative 

 

Students/ 

trainees 

Degree of 

satisfaction; 

 

Active 

participation; 

 

Number of 
students/trainees 
who would like to 
repeat the activity; 
 
Number of 
students/trainees 

Increase in the 
feeling of 
belonging to 
Europe; 
 
Increase in the 
level of active 

Annual increase in 
the number of 
students/trainees 
who want to share 
their story; 
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Development of 
social skills;  
 
Sharing of 
experiences with 
colleagues and 
opportunity to 
engage in 
discussions with 
other participants. 

that would like to 
participate in an 
Erasmus+ 
programme. 

participation in 
society; 
 
Development of 
solidarity and 
tolerance values. 

Annual increase in 
the number of 
applications to 
participate in an 
Erasmus+ 
programme. 

Families 

Degree of 

satisfaction; 

 

Feeling of 

belonging to the 

school 

community; 

Increase in the 

awareness about 

Europe and 

European 

opportunities. 

Number of 
families who 
would like their 
children to 
participate in an 
Erasmus+ 
programme. 

Development of a 
sense of belonging 
to Europe; 
 
Increase in the 
support to their 
children for other 
adventures abroad. 

Annual increase of 
the number of 
families who 
would like their 
children to 
participate in an 
Erasmus+ 
programme. 

VET Providers 

Increase of 
synergies with the 
community; 
 
Dissemination of 
ongoing Erasmus+ 
projects; 
 
Promotion of the 
school and its 
learning offer. 

Number of 
participants 
(internal and 
external); 
 
Number of 
participants who 
are willing to 
repeat the activity. 

Better preparation 
of the participants 
to deal with 
European 
challenges; 
 
Increase in 
initiatives related 
to debate and 
exchange of ideas 
between the 
school community. 

Increase in the 
number of new 
students/trainees 
due to the 
European 
opportunities the 
school offers; 
 
Number of 
editions of the 
event; 
 
Increase in the 
number of 
successful 
applications 
conducted by the 
school for 
Erasmus+ 
programmes. 

 

7. Evaluation 

✓ Evaluation questionnaire – after the end of the round table, the moderator will ask 

the participants to fill in the evaluation questionnaire related to the organization of the 

event – level of satisfaction, level of involvement and their contribution, knowledge 

acquired during this activity, and suggestions for improvements 

✓ VET school questionnaire – following the participant satisfaction questionnaire, the 

VET school questionnaire will collect information on the number of participants 

involved, prospects for future editions, and the best way to promote them. 
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I. Good Practice 8 – Searching for a job in the EU 

 

1. Description 

The good practice consists in the organisation of a Europass CV workshop for VET trainees. 

The trainees meet an experienced human resources manager who highlights the key points of a 

good and eligible CV, along with an attractive structure. 

After its completion, a conference on job search in the EU takes place.  

Students/trainees have the chance to get to know "Your first EURES job”, a European mobility 

programme aimed at European citizens aged 18 to 35. 

The good practice is structured in two parts that could be organized in one day (morning and 

afternoon): the workshop and the conference where several professional opportunities offered 

at European level are presented in light of the EU policy on the labour market.  

 

2. Steps for implementation 

Step 1 – Define a date, time and location 

Suggested duration: one day. 

To organize this good practice, decide the date and time to host the workshop. As this good 

practice was originally conceived in two parts (workshop + conference), one can opt for the 

scheduling according to the school needs, resources and availability of staff and resources. At 

least half a day would be necessary, although one full day is recommended in order to have half 

a day workshop and half a day conference. Choose the location as well – an equipped room/s 

for the workshop and an auditorium for the conference would be the perfect setting.  

A good way to present the EURES platform is by doing it from a PC and navigate through the 

platform while students/trainees can see and ask questions about it in real time. This makes it 

possible for the EURES platform to be presented online as well, ideally during a relevant class. 

This should be decided in the beginning of the school year, so that the invitations can be made 

timely and the activity can be included in the annual plan of activities. 

 

Step 2 – Gather a team and organize logistics 

Work with teachers/trainers, non-pedagogical staff, and with students/trainees to decide about 

the lecturers to invite to the conference and the experts to conduct the workshop, weighing the 

costs as well, if they apply. There may be the need to organize coffee-breaks, recurring to 

internal or external staff. Check the physical, electrical and electronic resources of the room. 

Distribute tasks evenly and timely in order to reach the best results.  
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Step 3 – Plan the activities 

Design the workshop and conference agenda. Being targeted at students/trainees, 

teachers/trainers and the general public, the conference's lectures should not go over 20-30 

minutes. Instead, multiple moments, promoting debate and exchange of ideas, theory and 

practice should be considered. Rely on students/trainees not only to help with logistics, but also 

to conduct certain moments of the event – presentation of the school and speakers, for example. 

Concerning the CV workshops, try to organize interactive sessions promoting the active 

participation of students. Given the topic, it would make sense to have last year 

students/trainees potentially entering the labour market. The following can be considered as a 

draft agenda: 

Workshop: 

✓ EU CV workshop: Presentation of CVs examples and EU portal 

✓ Insights on how to properly articulate one's skills and knowledge to match a vacancy 

✓ Handover of informational material 

✓ Individual work supported by teachers/trainers and HRs for the creation/update of CVs 

Conference: 

✓ Conference on job search in the EU: Practical information on rights and employment 

opportunities in the countries of the European Economic Area 

✓ How and where to find job offers, information on living and working conditions in 

other countries, resources, tools and other aspects related to work mobility in Europe. 

 

Step 4 – Disseminate and raise awareness 

Use social media to widely spread the event. Local media may be used for the same purpose. 

Focus on portraying the objectives and the benefits it will bring for the students/trainees and 

everyone involved (newly graduates and general public interested in the topic). 

Students/trainees should be informed during classes and a breach in their schedule should be 

considered, so that they can all attend the workshop and the conference. Do not forget to ask 

for permission to take pictures/videos and disseminate them in social media, especially to 

external participants (as the school must already have consent from the students). Also, ask for 

an email account and make sure you are allowed to send related emails. All of this should be 

included in the registration form, online. Make sure also to ask for students' registration to the 

workshop as too many participants might make the work harder and reduce the effectiveness 

and impact of the event (in this case consider repeating the event). 
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Step 5 – Allocate tasks to the working team 

A reasonable number of teachers/trainers should be allocated for the workshop according to the 

number of registered students. For the conference, working staff must be strategically located 

in the school, prepared to receive the guests and show them the way to the auditorium. There 

should be a check-in station, so that participants can prove their registration and receive any 

material that may be provided (the conference agenda, at least). Other informational material 

may be useful. 

 

Step 6 – Cover the event 

Take pictures and make videos throughout the event. This material can be used later for 

dissemination purposes. If possible, interview relevant stakeholders, key-note speakers, and 

students/trainees in order to obtain their feedback.  

 

Step 7 – Evaluate the event 

Deliver the satisfaction questionnaire at the check-in phase or include it as a QR code in the 

agenda and ask participants to do it in the end of the session. Analyse the surveys with the team 

to see the strongest and the weakest points of the event, according to participants. 

 

3. Physical Resources/Tools 

✓ A free online software to do the promotional materials (e.g., Canva) 

✓ Platform to host the session, if conducted online (e.g., Skype, Zoom) 

✓ Agenda of topics 

✓ Attendance list 

✓ Auditorium 

✓ Cables and adaptors for the projector/computer 

✓ Camera 

✓ Certificates of attendance 

✓ Coffee-break (food and beverage) 

✓ Computer with Internet connection 

✓ Evaluation forms 

✓ Extension cords 

✓ Flipchart 

✓ Invitations by e-mail/phone calls 

✓ Notepads and pens (to offer visitors, so that they can take notes) 

✓ Presentation about the topics discussed 

✓ Promotional material (e.g. newsletters, banner, roll-up, leaflet, etc.) 
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✓ Registration forms with consent 

✓ Sound system and equipment 

✓ Table for the check-in  

✓ Tables (decoration may be required – flowers, towel, glasses and bottles of water) 

✓ Video projector 

✓ Whiteboard 

 

4. Human Resources 

During the event, a number of different experts is needed: 

✓ At least one moderator, depending on the number of the participants; 

✓ Expert on EUROPASS filling, preferably someone from the National EUROPASS 

CENTRE; 

✓ An expert in Career Guidance from the organization; 

✓ Experts from the VET sector. 

In addition, staff from the organization will be needed to perform the following tasks: 

✓ Facilitators for the welcoming, registration, assistance in the filing of attendance sheets, 

gathering of personal information, filling the GDPR consents, delivery of the 

promotional material and the certificates; 

✓ Technical staff that will responsible for the technical equipment (projector, laptops, 

internet, etc.). 

 

5. Target group 

✓ Students/trainees 

✓ Young people in job seeking 

✓ Newly Graduates 

✓ VET Providers 

 

6. Impact 

Target 

group 

Short-term Medium and long-term 

Qualitative Quantitative Qualitative  Quantitative 

Students/ 

trainees 

Degree of 

satisfaction; 

 

Active 

participation; 

 

Number of 

participants willing 

to repeat the 

activity; 

 

Creation of a 
communication 
channel between 
learners and 
institutions; 
 

Annual increase of the 
number of attendees 
willing to repeat the 
event; 
 
Number of attendees 
who entered the labour 
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Young 
people in 

job 
seeking 

Increase of job 

opportunities; 

 

Decrease of the 

effort rate 

inherent to job 

searching; 

 
Opportunity to 
engage with HR 
managers and 
other experts. 

Number of 

contacts exchanged 

with HR managers 

and other experts. 

 

 

 

 

Acquaintance of gaps 
in the labour market 
by participants; 
 
Better preparation for 
the labour market 
challenges; 

 
Alignment of skills 
with the labour 
market expectations; 
 
Acquisition of key skills 
through a learning by 
doing approach; 
 
Effective bridging of 
the event’s purposes 
with the labour 
market expectations. 
 

market more rapidly 
due to the knowledge 
acquired in the 
workshops; 
 
Annual increase of the 
level of satisfaction. 
 
 

Newly 

Graduates 

VET 

providers 

Increase of 
synergies with HR 
managers and 
other experts; 
 
Better 
preparation of 
the educators of 
the school to deal 
with such topics. 
 
 

Number of 
attendees involved 
in the event. 

Development of the 
learning by doing 
approach, which will 
be recognised as a 
modern and effective 
characteristic for the 
school and trainers; 
 
Creation of a 
communication 
channels between the 
school and other 
institutions; 
 
Improvement of the 
VET institutions’ 
educational offer 
according to both the 
market and 
participants’ needs 

Annual increase of the 
number of participants; 
 
Increase of the 
employment rate of the 
students/trainees that 
concluded the course 
and attended this 
event; 
 
Number of editions of 
the event. 
 
 

 

7. Evaluation 

✓ Evaluation questionnaire – at the end of the event, participants will be given an 

evaluation form to assess the event. 

✓ VET school questionnaire – following the participant satisfaction questionnaire, the 

VET school questionnaire will collect information on the number of participants 

involved, prospects for future editions, and the best way to promote them. 
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J. Good Practice 9 – Clarification sessions about the EQAVET 

process 

 

1. Description 

The EQAVET certification process is a period that can lead to several doubts and structural 

changes in any given school with VET offers, which implies the mobilization of internal and 

external stakeholders and several associated material and technical resources. One effective 

way to introduce the EQAVET to the school group and acquainting pedagogical and non-

pedagogical staff with the process is the promotion of seminars or clarification sessions. These 

seminars can be internal, focusing only on the school staff; local, counting with the participation 

of external stakeholders; or even regional, promoting the exchange of knowledge between 

schools. The main objectives of the EQAVET clarification sessions are to share best practices, 

and collecting solutions for the improvement of quality of the school’s educational service. 

 

2. Steps for implementation 

Step 1 – Define a date, time and location 

Suggested duration: two hours per session. 

To organize this good practice, decide the date and time to host the sessions. Keep in mind that 

more than one should be required as the EQAVET process progresses. As this good practice 

targets mainly the school staff, it is important that it is organized in a time where there are not 

classes, so that participants can join. This can either mean after the school period or in a free 

afternoon, for example. The duration of the event may vary, accordingly to the school needs, 

but two hours should be maximum for one session. Choose the location as well – an auditorium 

would be a good option, but a classroom may also be enough, depending on the size of the 

school and the type of event (internal, local or regional). Conducting a session in an online 

format instead is also possible. In this case, make sure there is a moderator (e.g., a 

teacher/trainer) to keep track of any questions that participants might write in the chat during 

the session, as well as to moderate a Q&A session in the end, when the speaker has finished 

his/her presentation. 

This should be decided in the beginning of the school year, so that the invitations (if needed) 

can be made timely and the activity can be included in the annual plan of activities. 
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Step 2 – Gather a team and organize logistics 

Work together with the school staff, teachers/trainers and non-pedagogical staff. A small team 

could be better to prepare the clarification sessions and the materials required. The sessions 

should be conducted by the EQAVET's school responsible or team. Check the physical 

resources of the room: number of chairs, preparedness to receive electrical equipment, air, light, 

cleanliness, sound equipment may be necessary if the audience is large and/or the acoustic is 

not the best. Make sure to distribute tasks evenly and timely. An internal event does not require 

much logistics. However, local or regional events may involve costs, due to the participation of 

external stakeholders and the need for a bigger space. 

  

Step 3 – Plan the activities 

To better respond to the participants doubts and questions without using too much time, 

preparatory actions could take place. Simple online questionnaires could be elaborated and 

conducted anonymously to perceive the main areas where the sessions should focus. A Power 

Point presentation (or similar) may also be useful to help simplifying the complex structure of 

the EQAVET. If the ultimate goal of these sessions is the improvement of the school's 

educational service, take time to prepare real case scenarios and discuss them with the 

participants. Inviting someone that has already implemented the EQAVET process in his/her 

school and is willing to share his/her experience may be a good way to engage the 

teachers/trainers as well. If that is the case, please consider the logistics of receiving external 

speakers. 

 

Step 4 – Disseminate and raise awareness 

Issue invitations to local/regional stakeholders (if needed), at least one month before the 

conference. Make sure it is clear why the event is taking place and the benefits it will bring for 

the school. A simple online registration should be used, not only to know who is attending but 

also to ask for permission to take pictures/videos and disseminate them in social media. 

 

Step 5 – Allocate tasks to the working team 

Be prepared to receive the external stakeholders, in case they are not familiar with the school. 

The school director may want to do this part and show the school around. If parking space is 

needed, discuss it with the school board in advance. At the entrance of the room, there should 

be a check-in station, so that participants can prove their registration and receive any material 

that may be provided. 
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Step 6 – Cover the event 

Take pictures and make videos throughout the event. This material can be used later for 

dissemination purposes. If possible, interview some teachers/trainers in order to obtain their 

feedback.  

 

Step 7 – Evaluate the event 

Have participants evaluating the event, so that it can be improved next time. One can opt to 

deliver the evaluation form already at the check-in phase or show it later, perhaps included in 

a Power Point presentation or similar (if used), as a QR code, and ask participants to do it in 

the end of the session. After having collected the surveys, analyse them. Gather every member 

from the working team and discuss what went well and what can be improved for the next time. 

In order to measure the number of people reached, we suggest the use of attendance lists. This 

list will be used it to create a diffusion list and networking group with external participants, 

only if the event is open at local and regional level. 

 

3. Physical Resources/Tools 

✓ A free online software to do the promotional materials (e.g., Canva) 

✓ Platform to host the session, if conducted online (e.g., Skype, Zoom) 

✓ Agenda of topics 

✓ Attendance list 

✓ Auditorium 

✓ Cables and adaptors for the projector/computer 

✓ Camera 

✓ Certificates of attendance 

✓ Computer with Internet connection 

✓ Evaluation forms 

✓ Extension cords 

✓ Flipchart 

✓ Invitations by e-mail/phone calls 

✓ Presentation about the topics discussed 

✓ Sound system and equipment 

✓ Table for the check-in 

✓ Tables (decoration may be required – flowers, towel, glasses and bottles of water) 

✓ Video projector 

✓ Whiteboard 
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4. Human Resources 

✓ Teacher/Trainers to organize the event and deliver the workshop sessions; 

✓ Logistics staff to help with practical and technical arrangements. 

 

5. Target group 

✓ Teachers/trainers 

✓ VET Providers 

 

6. Impact 

Target group 
Short-term Medium and long-term 

Qualitative Quantitative Qualitative  Quantitative 

VET Teachers/ 

Trainers 

Degree of 
satisfaction; 
 
Decrease of the 
effort rate inherent 
to the EQAVET 
application; 
 
Creation of a 
communication 
channel between 
schools and the 
team in charge of 
the EQAVET 
process; 
 
Acquisition of 
knowledge 
concerning the 
EQAVET process. 

Number of 
attendees 
involved in the 
event. 

Increased possibility 
of obtaining a 
quality seal; 
 
Better alignment 
between the school 
and the EQAVET 
system (as well as 
European values 
and standards); 

 
Promotion of 
inclusive access to 
VET; 
 
Promotion of the 
youth and adults’ 
employability. 
 
Promotion of the 
youth and adults’ 
mobility in the 
European space. 

Number of actions 
taken based on 
suggestions/ 
discussions during 
the event; 
 
Number of editions 
of the event. 

VET Providers 

 

7. Evaluation 

✓ Evaluation questionnaire – in order to obtain feedback from the participants and 

improve the next sessions. 

✓ VET school questionnaire – following the participant satisfaction questionnaire, the 

VET school questionnaire will collect information on the number of participants 

involved, prospects for future editions, and the best way to promote them. 
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K. Good Practice 10 – Network Workshop 

 

1. Description 

The aim of this good practice is the implementation of a 3-day workshop targeted to learners 

and a network of VET Institutions in order to bring them together and open a communication 

channel to express their needs and create new opportunities for training.  

The activities are designed to provide information, tools and step-by-step guidance for 

providing and finding training opportunities according to one’s needs.  

This workshop is aligned with the EQAVET indicators, more specifically to: i) Indicator 3 – 

Participation rate in VET programmes (by obtaining and discussing basic information at VET-

system and VET-provider levels on the attractiveness of VET and in targeting support to 

increase access to VET) , ii) Indicator 9 – Mechanisms to identify training needs in the labour 

market (it may be useful for local policymakers and providers in improving the responsiveness 

of VET to changing demands in the regional labour market. Thus, it helps to enhance learners’ 

employability and ultimately provision should be more “fit for purpose” than before), iii) 

Indicator 10 – Schemes used to promote better access to VET (flexible access to information 

and guidance, debating the number of access points in the region; existent access points; events 

and activities on local/regional/national level to promote adult learning). 

 

2. Steps for implementation 

Step 1 – Define a date, time and location 

Suggested duration: three days. 

To start off, decide the date to host the workshop, the opening/closing times, as well as the 

location where it will be held. 

This should be decided in advance so that you can work out all the logistics on time and possibly 

include it in the annual plan of activities. 

 

Step 2 – Gather a team and organize logistics 

To help you with logistics and invitations, you will need a team to support you. Therefore, 

gather a working group that might be constituted by teachers, students/trainees and other school 

staff (such as administrative). Prior to the event, have someone in charge of testing all electronic 

equipment (data shows, laptops, etc.). 

Make sure everyone is clear on the goals of the workshop and responsibilities/tasks they will 

be doing. 
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Step 3 – Plan the activities 

 The agenda should cover a period/schedule for: 

✓ Opening/formal ceremony; 

✓ During the workshop; 

✓ Closing ceremony. 

An alternative way to bring together learners and a network of VET Institutions is by 

implementing questionnaires. For instance, questionnaires regarding the major challenges faced 

by learners when conducting their internship can be sent to company owners. Likewise, a 

similar questionnaire can be sent to VET students/trainees. The results from both questionnaires 

can be contrasted and presented to trainees/students, as well as other relevant stakeholders. 

Essentially, this will help students/trainees understand what type of skills are mostly needed by 

the labour market. 

  

Step 4 – Disseminate and raise awareness 

Prior to the event, issue invitations to schools (welcoming students) and other relevant 

stakeholders in the surroundings informing them about the event. Make sure the aim of the 

workshop is clear. 

About 2 weeks before the event, inform the whole school community, including the parents' 

association. Let them know why the event is taking place and the benefits it will bring for the 

students/trainees and everyone involved.  

Furthermore, the room should have flyers with information about VET needs and new 

opportunities for training. 

 

Step 5 – Allocate tasks to the working team 

During the event, the working staff must be strategically located in the school. Make sure to 

have teachers/trainers and students/trainees welcoming and forwarding external participants to 

the venue where the workshops are taking place. If opting to send questionnaires to both 

company owners and VET students/trainees, have relevant staff creating them. 

 

Step 6 – Cover the event 

Take pictures and make videos throughout the event.  

Since this material might be published for dissemination purposes, do not forget to have consent 

forms signed, which can be delivered when welcoming external participants. 

If possible, have flash-interviews with visiting students/trainees and teachers/trainers so as to 

know if they are enjoying, what is their opinion, etc.  
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Step 7 – Evaluate the event 

The best way to evaluate the event is to get to know the visitor's feedback. Hand out brief 

surveys asking for visitors’ feedback on their experience at the workshop. In addition, have 

students/trainees from your own school filling in the brief surveys as well. After having 

collected the surveys from all students/visitors, analyse them.  

Gather every member from the working team and discuss what went well and what can be 

improved for a next edition. 

 

3. Physical Resources/Tools 

✓ A free online software to do the promotional materials (e.g., Canva) 

✓ Agenda of topics 

✓ Attendance list 

✓ Auditorium 

✓ Cables and adaptors for the projector/computer 

✓ Camera 

✓ Certificates of attendance 

✓ Coffee-break (food and beverage) 

✓ Computer with Internet connection 

✓ Evaluation forms 

✓ Extension cords 

✓ Flipchart 

✓ Invitations by e-mail/phone calls 

✓ Presentation about the topics discussed 

✓ Registration forms with consent  

✓ Sound system and equipment 

✓ Video projector 

✓ Whiteboard 

 

4. Human Resources 

During this event a number of different experts is needed: 

✓ At least one moderator, depending on the number of the participants; 

✓ Experts from the VET Sector; 

✓ Experts in Network and Development; 

✓ A representative from the Chamber of Commerce or generally from the market; 

✓ Trainers who are expert in VET education; 
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✓ Participants that have been previously attending training activities and would like to 

share their experiences. 

In addition, staff from the organization will be required working as: 

✓ Facilitators for the welcoming, registration, assisting in the filing of attendance sheets, 

gathering of personal information, filling the GDPR consents, delivery of the 

promotional material and the certificates; 

✓ Technical staff that will responsible for the technical equipment (projector, laptops, 

internet, etc.). 

5. Target group 

✓ Students/trainees 

✓ VET Providers 

✓ Labour market representatives 

✓ Stakeholders 

 

6. Impact 

Target group 
Short-term Medium and long-term 

Qualitative Quantitative Qualitative  Quantitative 

 

Students/ 

trainees 

Degree of 
satisfaction; 
 
Acquaintance of 
gaps in the labour 
market and of 
training possibilities; 
 
Enhancement of 
competences 
aligned with the 
labour market 
needs; 
 
Creation of a 
communication 
channel between 
students/trainees, 
VET institutions and 
stakeholders; 
 

Acquisition of 

knowledge on 

training activities. 

Number of contacts 
exchanged between 
participants and 
stakeholders (via 
business cards, phone 
numbers, etc.); 
 
Number of 
students/trainees 
invited for training by 
labour market 
representatives; 
 
Number of participants 
willing to repeat the 
event. 
 
 

Better access 
to the labour 
market; 

 
In-depth 
knowledge of 
the context of 
job offers at 
the 
local/regional 
level. 
 
 

Number of 
students/trainees 
contacted by 
labour market 
representatives 
participating in the 
event; 
  
Annual increase of 
the number of 
participants willing 
to repeat the 
event. 
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VET Providers 

Increase of the 
quality of the 
school’s training 
offer; 
 
Better tailoring of 
the training offers to 
the needs of the 
market; 
 
Creation of a 
communication 
channel between 
schools, students/ 
trainees and 
stakeholders. 
 
 

Number of attendees 
involved in the event; 
 
Number of 
students/trainees 
showing interest in 
enrolling in the 
school’s VET offer 
through various means 
of dissemination 
(school’s social media 
and website covering 
the event, word-of-
mouth, etc.); 
 
Number of new 
contacts established 
for opportunities for 
students/trainees. 
 

Enhancement 
of 
competences 
adjusted to 
the labour 
market. 

 
 

Increased number 
of protocols signed 
between the 
school and 
local/regional 
companies for 
future 
collaborations (e.g. 
student’s training); 
 
Annual increase of 
the number of 
participants willing 
to repeat;  
 
Annual increase on 
the number of 
editions covered. 

Labour market 

representatives 

Creation of a 
communication 
channel with VET 
school and VET 
students/trainees; 
 
More acquaintance 
regarding 
local/regional VET 
offers; 
 
Opportunity to 
establish contact 
with students/ 
trainees for future 
job vacancies. 

Number of contacts 
exchanged with 
participants. 
 
 

Contribution 
for the design 
of the VET 
system; 
 
In-depth 
knowledge 
regarding the 
school’s VET 
offer; 
 
Opportunity to 
establish 
contacts with 
students/ 
trainees to fill 
future vacant 
positions. 

Annual increase of 
protocols signed 
with schools for 
training activities; 
 
Number of job 
positions filled 
following the 
contacts obtained 
at the event. 

Stakeholders 

 

7. Evaluation 

✓ Evaluation questionnaire – composed of close and open-ended questions and aimed 

at evaluating the satisfaction of participants and the potential impact. The evaluation 

can be proposed both in online or paper format at the end of event. In particular, the 

questionnaire will evaluate the interest of VET Providers, representatives and 

stakeholders in taking part in the opportunity presented and the impacts for 

students/trainees. 

✓ VET school questionnaire – following the participant satisfaction questionnaire, the 

VET school questionnaire will collect information on the number of participants 

involved, prospects for future editions, and the best way to promote them. 
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L. Good Practice 11 – Peer Review for EQAVET 

 

1. Description 

In the framework of the Peer Review for EQAVET project, a forum is organised as a webinar 

concerning youth unemployment, mobility, innovation and entrepreneurship. Once created, the 

forum helps the discussion unfold regarding the methodologies to be used in the National 

Quality Assurance System in three axes: 

1) National Policy in the field of Quality Assurance in Lifelong Learning and the 

European Union: Challenges, Framework, and Changes; 

2) Quality Assurance in Adult Education and Training; 

3) The role of Adult Trainers in Lifelong Learning Challenges, Framework, and Changes. 

Speakers from national Councils of EQAVET, as well as from national or regional authorities 

are invited in order to update the current trends of EQAVET in a particular period. Participants 

of the webinar are all potential speakers, since they include experienced educators, and VET 

providers/directors. 

The Peer Review for EQAVET aims to compare the EQAVET applications among VET 

schools from different national contexts. It suggests three coordination axes of tools that are 

successfully implemented in other countries and proposes the means to be adopted by each 

partner country. According to EQAVET Indicator 9 ‘Mechanisms to identify training needs in 

the labour market’, this good practice was associated with the improvement of VET 

responsiveness to changing demands in the labour market and with the support of 

employability. In other words, this good practice assists in improving the responsiveness of 

VET schools to mutual learning and planning, to quality assuring certification, and to the review 

phases of the quality cycle in an international context. 

 

2. Steps for implementation 

Step 1 – Define a date, time and location 

Suggested duration: half a day. 

To start off, decide the date to organise the webinar, as well as the platform to be used (e.g. 

Zoom, Skype, etc.). 

 

Step 2 – Gather a team and organize logistics 

Get the school IT/web developing/web design team to build the webinar structure, by engaging 

slides, polls and handouts. 
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Step 3 – Plan the activities 

It is important to organize an agenda of topics to be discussed during the forum, accordingly to 

the three axes found above. Meet previously with the speakers to establish timings and 

sequences. 

 

Step 4 – Disseminate and raise awareness 

It will be better to meet your school’s digital media team and get them to build a strategy to 

engage the maximum amount of people through school’s social media and website. They should 

work on the creation of a hashtag for your webinar and allow people to talk about on social 

media. 

 

Step 5 – Ensure the webinar can be rewatched in the future 

Make the webinar's recording available to the attendees so that you can keep generating views 

even after hosting the webinar. 

 

Step 6 – Cover the event 

Make sure every host/intervenient is present and able to proceed to her/his presentation. A 

member of the technical staff should be present along the webinar in order to prevent any doubt 

or technical issue.  

 

Step 7 – Evaluate the event 

After the event, participants should receive a survey via e-mail with questions regarding their 

experience during the webinar (e.g. Google Forms).  

 

3. Physical Resources/Tools 

✓ A free online software to do the promotional materials (e.g. Canva) 

✓ Agenda of topics 

✓ Camera 

✓ Computer with Internet connection 

✓ Evaluation forms 

✓ Invitations by e-mail/phone calls 

✓ Online registration forms with consent  

✓ Platform to host the activity/trainings (e.g. Skype, Zoom) 

✓ Presentation about the topics discussed 

✓ Sound system and equipment 
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4. Human Resources 

✓ Representatives from national VET schools (VET Providers/VET trainers) to exchange 

practices related to mechanisms that can identify training needs in the labour market; 

✓ Representatives from national or regional Education Authorities and Expert 

Committees to contribute with current policy frameworks that can shape EQAVET 

processes; 

✓ Facilitator of the Webinar as one of the Host Organization’s staff members or an 

external collaborator. 

 

5. Target group 

Everyone who works for the improvement of VET responsiveness to changing demands in the 

labour market and supports employability initiatives on a national level, such as: 

✓ VET Teachers/trainers 

✓ VET Providers 

✓ Local/regional/national authorities in VET 

 

6. Impact 

Target group 
Short-term Medium and long-term 

Qualitative Quantitative Qualitative  Quantitative 

VET Teachers/ 

Trainers 

Degree of 
satisfaction; 
 
Decrease of the 
effort rate inherent 
to the EQAVET 
application; 
 
Creation of a 
communication 
channel between 
schools and 
EQAVET experts; 
 
Acquisition of 
knowledge 
concerning the 
EQAVET process. 

Number of 
attendees 
involved in the 
event; 
 
Number of new 
contacts 
established 
schools and 
EQAVET experts. 
 

Increased possibility 
of obtaining a 
quality seal; 
 
Better alignment 
between the school 
and the EQAVET 
system (as well as 
European values 
and standards); 

 
Promotion of 
inclusive access to 
VET; 
 
Promotion of the 
youth and adults’ 
employability. 
 
Promotion of the 
youth and adults’ 
mobility in the 
European space. 

Number of actions 
taken based on 
suggestions/ 
discussions during 
the event; 
 
Number of editions 
of the event. 

VET Providers 
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Local/regional/ 

national 

authorities 

Comparison of the 
EQAVET 
applications among 
VET schools from 
different national 
contexts; 

 
Comprehension of 
the gaps in the VET 
schools’ system; 
 
Creation of a 
communication 
channel between 
schools and 
EQAVET experts. 

Number of 
actions taken 
based on 
suggestions/ 
discussions during 
the event. 

Improvement of the 
VET responsiveness 
to the changing 
demands in the 
labour market; 
 
In-depth knowledge 
regarding the 
school’s VET offer; 
 
Opportunity to 
establish contacts 
with VET Providers. 

Number of 
successful cases of 
schools adopting 
the EQAVET 
system. 
 

 

7. Evaluation 

✓ Evaluation questionnaire – to measure the number of local and external participants 

attending the event, their degree of satisfaction, what was benefit for participating, if they 

were willing to attend another webinar and preferred educational topics of interest. 

✓ VET school questionnaire – following the participant satisfaction questionnaire, the VET 

school questionnaire will collect information on the number of participants involved, 

prospects for future editions, and the best way to promote them. 
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M. Good Practice 12 – Famalicão Extreme Gaming 

 

1. Description 

This good practice is built around workshops and informative sessions about programming, 

digital environments, Internet safety, online gaming, and game addiction, as well as to 

experiment with robots, boards, 3D printers, drones, among others. Such environment will 

enable to achieve the main goals of this event, namely to: 

✓ Promote the practice and culture of using technology;  

✓ Disseminate experiences that promote the use of games in the classroom as promoters 

of learning;  

✓ Raise awareness for an informed, critical and safe use of the Internet; and  

✓ Encourage the meeting and exchange of experiences and ideas between 

students/trainees, teachers/trainers, and professionals.  

In addition, there should be conferences exclusive to teachers/trainers about gamification, 

games, and security in the scope of curricular flexibility, including debates and exchange of 

practices and projects. 

 

2. Steps for implementation 

Step 1 – Define a date, time and location 

Suggested duration: two days. 

The initial step to prepare this good practice is to decide the date, the opening/closing times, 

and the location where the event will be held.  

Electronic equipment will be displayed and visitors will be told how it works and will be 

encouraged to experiment it, so consider a big, open location. Furthermore, there will be 

conferences about different concepts, so an auditorium or separate rooms are advised.  

In order to give enough time for all classes/students/trainees of the school to visit the event and 

attend conferences, make sure it lasts at least two full days. Reserve at least 5 hours for 

conferences since there will be different topics being discussed. 

Considering that one of the aims is to promote the practice and culture of using technology as 

a teaching tool, gamification is a key-concept to cover. Hence, a presentation to introduce the 

topic can be conducted (either face-to-face or online) and participants can take part in activities 

that promote gamification (e.g., participation in an Escape Room about a specific topic whose 

students/trainees are studying/will study).  

Decide it in advance so that you can work out all the logistics on time and possibly include it 

in the annual plan of activities. 



Deliverable 3.1: 12VETFest Roadmap 

 

 

 

61 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 2 – Gather a team and organize logistics 

Gather a working group of teachers/trainers, students/trainees and other school staff (such as 

administrative) to support with different logistic activities: 

✓ Set up classrooms/auditorium for the informative sessions; 

✓ Decide what equipment will be available for experimentation at the workshops: 

✓ Set up an open space/classroom to display different electronic equipment (e.g., robots, 

drones, 3D printers, Arduino and gamification apps and VR simulators, among others) 

or, alternatively, different rooms;  

✓ Consider inviting speakers (or teachers/trainees) to discuss different concepts in the 

conferences, such as gamification, game addiction, and security in the scope of 

curricular flexibility;  

✓ Check all the electronic equipment in use prior to the event. 

Make sure to distribute tasks evenly and timely and count on students/trainees to help you 

organise the events.  

 

Step 3 – Plan the activities  

Make an agenda considering workshops with informative sessions, and decide on a sequence 

for the conferences. Do not forget to include an open ceremony and a closing ceremony to give 

the event a formal start and end. 

Rely on students/trainees or teachers/trainers to give brief informative sessions during 

workshops, so that visitors are explained on how to use the electronic equipment and are 

motivated to try it out. Once the topics of the conference sessions are public, you can discuss it 

with students/trainees and prepare questions ahead of time, to ensure a fruitful debate. 

Work out a way with students/trainees and/or teachers/trainers for them to engage and 

encourage participants try and test the equipment. 

 

Step 4 – Disseminate and raise awareness 

Use the school’s social network to promote the event ahead. Issue invitations to schools in the 

surroundings at least 1 month before the start of the event welcoming students/trainees and 

teachers/trainers. Make sure the aim of the festival is clear and what are its benefits, particularly 

for teachers/trainers who will have a chance to develop personal training during conference 

sessions. About 2 weeks before the event, inform the school community. 
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Step 5 – Allocate tasks to the working team 

During the event, the working staff must be strategically located in the school.  

✓ On hosting days, make sure to have teachers/trainers and students/trainees welcoming 

and forwarding external students/trainees and teachers/trainees to the venue where the 

event is taking place (in case it is not obvious); 

✓ Rely on students/trainees or teachers/trainers to give informative sessions during the 

displaying of electronic equipment; 

✓ Rely on students/trainees or teachers/trainers to give support to the speaker during 

conferences (if needed) and to pass on an attendance list to collect the names and emails 

of the present teachers/trainers; Alternatively, register their names and emails at a 

check-in station before conferences begin. 

Step 6 – Cover the event 

Take pictures and make videos throughout the event. Since this material might be used for 

dissemination purposes, do not forget to have consent forms signed, which can be delivered 

when welcoming external students/trainees (Step 5). Gamification activities can be filmed and 

made available online so that interested trainers/teachers and trainees/students who could not 

participate can watch them. 

If possible, have flash-interviews with visiting students/trainees and teachers/trainers to know 

if they are enjoying and what is their opinion on the event. 

 

Step 7 – Evaluate the event 

The best way to evaluate the event is to get to know the visitor's feedback. Therefore, in Step 

5, students/trainees and teachers/trainers in charge of welcoming visitors can hand out brief 

surveys asking for their feedback after the event. In addition, have students/trainees and 

teachers/trainers from your own school filling in the brief surveys as well. After having 

collected the surveys from all students/visitors, analyse them. Gather every member from the 

working team and discuss what went well and what can be improved for a next edition. 

 

3. Physical Resources/Tools 

✓ A free online software to do the promotional materials (e.g., Canva) 

✓ For online presentations, select a pertinent platform (e.g., Skype, Zoom) 

✓ Agenda of topics 

✓ Auditorium 

✓ Booth stands (or tables and chairs) 

✓ Cables and adaptors for the projector/computer 
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✓ Camera 

✓ Computer with Internet connection 

✓ Electronic equipment for display (robots, boards, 3D printers, drones, etc.) 

✓ Evaluation forms 

✓ Extension cords 

✓ Invitations by e-mail/phone calls 

✓ Learning offer flyers 

✓ Presentation about the topics discussed 

✓ Promotional material (e.g. newsletters, banner, roll-up, leaflet, etc.) 

✓ Registration forms with consent  

✓ Smart devices 

✓ Sound system and equipment 

✓ Video projector 

 

4. Human Resources 

✓ Teachers/trainers and students/trainees to organize and conduct the workshops and 

informative sessions; 

✓ Speakers/lecturers to conduct conferences; 

✓ Students/trainees to help with the organization of the event; 

✓ Non-pedagogical staff to help with logistics and issuing attendance certificates. 

 

5. Target group 

✓ Students/trainees 

✓ Teachers/trainers 

✓ VET providers 

 

6. Impact 

Target 
group 

Short-term Medium and long-term 

Qualitative Quantitative Qualitative  Quantitative 

Students/ 
trainees 

Degree of 
satisfaction; 
 
Active participation 
during the 
workshops; 
 
Increase of 
knowledge on the 
topics discussed 

Number of 
workshops and 
informative 
sessions attended; 
 
Number of 
participants willing 
to repeat the 
activity; 
 

Increase of 
motivation and 
entrepreneurship 
awareness; 
 
Promotion of the 
school and its 
learning offer by the 
participating 
students/trainees. 

Number of 
students/trainees 
following a 
technological path 
after the attendance 
of the event; 
 
Annual increase of 
participants willing 
to repeat the event. 



Deliverable 3.1: 12VETFest Roadmap 

 

 

 

64 
 

 

 

 

 

 

 

 

 

 

 

 

 

during the workshops 
and informative 
sessions; 
 
Opportunity to 
explore new gadgets 
and tools. 

Number of external 
students/trainees 
who decide to 
attend a learning 
offer where the 
event is 
implemented. 

 
 

Teachers/ 
trainers 

Degree of 
satisfaction; 
 
Professional 
development; 
 
Active participation 
during the 
workshops, 
informative sessions 
and conferences; 
 
Opportunity to 
engage in discussions 
with experts of 
different topics. 

Number of 
teachers/trainers 
willing to repeat the 
event; 
 
 

Adjustment of the 
way of delivering a 
class/training in a 
more appealing and 
interactive way 
according to the 
knowledge acquired 
during gamification 
conferences; 
 
Improvement of 
digital, soft and hard 
skills; 

 
Creation of synergies 
between 
teachers/trainers and 
students/trainees and 
the community. 

Annual increase in 
the participation of 
teachers/trainers 
attending the event. 

VET 
providers 

Increase of synergies 
with other schools at 
a local and regional 
level; 
 
Promotion of the 
school and its 
learning offer; 
 
Identification of 
effective tools for 
dissemination. 

Number of 
participants 
involved; 
 
Number of visitor 
students/trainees 
who showed 
interest in 
attending a course 
of the school’s 
learning offer in a 
near future. 

Increase of synergies 
with the surrounding 
community. 

 

Total number of 
students/trainees 
that participated in 
the event; 
 
Annual increase of 
the number of 
internal and external 
participants; 
 
Number of editions 
of the event. 

 

7. Evaluation 

✓ Evaluation questionnaire – to measure the number of students/trainees that were present, 

their degree of satisfaction, and, among others, the acquired knowledge, and general 

feedback about the event; 

✓ VET school questionnaire – following the participant satisfaction questionnaire, the VET 

school questionnaire will collect information on the number of participants involved, 

prospects for future editions, and the best way to promote them. 
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N. Conclusion 

This Roadmap encompasses a set of 12 good practices that were selected by the consortium of 

the 12VETFest project and contribute to the improvement of the VET quality, as well as to 

increase its impact on learners and external stakeholders.  

Each of the good practices gives a description that is followed with suggestions on how to deal 

with the different phases of implementation and provides tools that enable to measure its 

success and impact on the participants and implementing school. 
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Good Practice 1 

  



 

The European Commission support for the production of this publication does 

not constitute endorsement of the contents which reflects the views only of the 

authors, and the Commission cannot be held responsible for any use which may 

be made of the information contained therein.  
Project no. 609050-EPP-1-2019-1-PT-EPPKA3-VET-NETPAR 

Attendance list1 
Event: Job Fair 

Date:  

Venue: 

Name and surname E-mail  Signature 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

*With the signature above, I consent to see any photos/videos registered during this event on the project/partners' websites and social 
networks in order to promote the VETFest Project. I agree with my signature that I will not demand any further copyright 

  

 
1 The online regitration form can be found at: 
https://docs.google.com/forms/d/1Nigaffw75QyBqg4UVNXJS5AnN5jijHpjn77UszFJ4Aw/edit 



  

 

 

 

 

 

  

 

 

 

CERTIFICATE 

 

This document is to certify that 

____________________________________________________ 

has participated in the Job Fair/Technological or Pedagogical 

Exhibition/Open Day [activity/seminar/workshop/conference/ 

training], on the [insert date], which was organised under the 

scope of the VETFest Project – 12 Events for Transnational and 

National VET networks (project number: 609050-EPP-1-2019-1-

PT-EPPKA3-VET-NETPAR). 

                                           

                  

…….…………………………………………… 

         (Position and name of the Legal Representative) 



 

 

 
The European Commission support for the production of this publication does not constitute  
endorsement of the contents which reflects the views only of the authors, and the Commission  
cannot be held responsible for any use which may be made of the information contained therein.  
Project no. 609050-EPP-1-2019-1-PT-EPPKA3-VET-NETPAR 

 

Participant’s evaluation form1 
 

This evaluation form is anonymous and is to be completed by any participant that visited the Job Fair. Your 

response is very important and will help us improve the next edition of this event.  

School year: ________    Age                           Gender: Male                   Female              Prefer not to say 
 

1 – Strongly disagree: 2 – Disagree; 3 – Somewhat agree;  
4 –  Agree ; 5 – Strongly agree 

1 2 3 4 5 

The job fair was well organised.      

The staff and student helpers were friendly/helpful.      

The staff and student helpers at the booths were very well prepared.      

I feel motivated to learn more about technical courses.      

The learning offer of the schools is very interesting.       

The job fair helped me decide what course to take in the following year.      

 

Write 3 things you liked the most: 

1) 

2) 

3) 

Write 3 things you think could be improved: 

1) 

2) 

3) 

 

Was there any technical course/area in particular that sparked your interest? What did you learn about it? 

_______________________________________________________________________________________

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 
 

How would you rate your overall experience at the event? 

Very poor  Poor  Fairly good  Good  Excellent  

Additional comments  

_______________________________________________________________________________________

_______________________________________________________________________________________ 

After completing this form, please, return it on your way out or give it to the staff. Thank you! 

 
1  
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VET School questionnaire form 
 

Based on the feedback collected from the participant's evaluation questionnaire, fill in the current form to 

make a general assessment of the Job Fair. 

How many students/trainees participated in the Job Fair?  

How many applications did the school receive from participant students/trainees?  

 

What did participants think about the Job Fair? 
Write the number of participants that 
answered each rating level: 

1 2 3 4 5 
Average 
results 

The job fair was well organized.       

The staff and student helpers were 

friendly/helpful. 
      

The staff and student helpers at the booths 

were very well prepared. 
      

I feel motivated to learn more about technical 

courses. 
      

The learning offer of the schools is very 

interesting.  
      

The job fair helped me decide what course to 

take in the following year. 
      

To obtain the average results, multiply the number of participants times the level rate, sum all 5 results and then 
divide the total by the number of participants. E.g.: ((12*1)+(18*2)+(8*3)+(5*4)+(3*5)/46 = 3,6 

 

What did the participants liked the most? 

1) 

2) 

3) 

What did participants feel can be improved? 

1) 

2) 

3) 

 

Write the number of participants that 
answered each rating level: 

1 2 3 4 5 
Average 

result 

Participants’ overall experience rating       
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Additional notes 

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________ 



 

 
 

 

 

 

 

 

Good Practice 2 

  



 

The European Commission support for the production of this publication does 

not constitute endorsement of the contents which reflects the views only of the 

authors, and the Commission cannot be held responsible for any use which may 

be made of the information contained therein.  
Project no. 609050-EPP-1-2019-1-PT-EPPKA3-VET-NETPAR 

Attendance list1 
Event: Conference 1 [Insert title] 

Date:  

Venue: 

Name and surname E-mail  Signature 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

*With the signature above, I consent to see any photos/videos registered during this event on the project/partners' websites and social 
networks in order to promote the VETFest Project. I agree with my signature that I will not demand any further copyright 

   

 
1 The online regitration form can be found at: 
https://docs.google.com/forms/d/1DSsxYfeol5kOf4tugnt7g3HLecIpSUMIIAfxfSVT8Dg/edit 



 

 

 
The The European Commission support for the production of this publication does not  

constitute endorsement of the contents which reflects the views only of the  
authors, and the Commission cannot be held responsible for any use which may  
be made of the information contained therein.  
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Conference evaluation form1 
 
This evaluation form is anonymous and is to be completed by any participant that attended the conferences 

on [insert theme(s)]. Your response is very important and will help us improve the next edition of this event 

in order to provide you an even better experience.  

Occupational 
status: 

 Age  Male  Female  
Prefer not 

to say 
 

 

Conference aspects 
1 – Very 

dissatisfied 

2 – 

Somewhat 

dissatisfied 

3 – 

Neutral 

4 – 

Somewhat 

satisfied 

5 – Very 

satisfied 

Registration process      

Conference themes      

Moderator(s)      

Time for discussions      

Venue      

Conference duration      

Overall organisation of the event      
 

Key reasons why you attended the conference 

 Interesting themes  To learn beyond my field of experience 

 Panel discussion  Networking opportunities 

 To engage with experts and influencers  Other:  
 
 

How did you learn about this event? 

 E-mail  Website 

 Social media  Referral 

 Flyer/brochure (print)  Other:  
 

How would you rate your overall experience at this event? 

Very poor  Poor  Fairly good  Good  Excellent  

Additional comments  

_______________________________________________________________________________________

_______________________________________________________________________________________ 

 

After completing this form, please, return it to the registration desk or give it to the workshop hosts. 
Thank you! 

 
1 The evaluation form can be found at: https://docs.google.com/forms/d/1-
hWsmAQWA0KfsGwqf9QDFXiqACjUFvf2Wi3qzHUZpVs/edit 



 

 
 

The European Commission support for the production of this publication does not 

constitute endorsement of the contents which reflects the views only of the authors, 

and the Commission cannot be held responsible for any use which may be made of 

the information contained therein.  

Project no. 609050-EPP-1-2019-1-PT-EPPKA3-VET-NETPAR 
 

VET School questionnaire form 
 

Based on the feedback collected from the participant's evaluation questionnaire, fill in the current form to 

make a general assessment of the event. 

How participants attended the conference(s)?  

 

Write the number of 

participants that answered 

each rating level: 

1 - Very 

dissatisfied 

2 - 

Somewhat 

dissatisfied 

3 - 

Neutral 

4 - 

Somewhat 

satisfied 

5 - Very 

satisfied 

Average 

result 

Registration process       

Conference themes       

Moderator(s)       

Time for discussions       

Venue       

Conference duration       

Overall organization of the 

event 
     

 

To obtain the average results, multiply the number of participants times the level rate, sum all 5 results and then 

divide the total by the number of participants. E.g.: ((12*5)+(18*4)+(8*3)+(5*2)+(3*1)/46 = 3,6 

 

Key-reasons that led attendees participate: 

1) 

2) 

3) 

Dissemination tool that reached most people: 

1) 

2) 

3) 

 

Write the number of participants 

that answered each rating level: 

Very 

dissatisfied 

Somewhat 

dissatisfied 
Neutral 

Somewhat 

satisfied 

Very 

satisfied 

Average 

result 

Participants’ overall experience 

rating 
      

 

Additional notes 

_______________________________________________________________________________________

_______________________________________________________________________________________
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_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________ 



  

 

 

 

 

 

  

 

 

 

CERTIFICATE 

 

This document is to certify that 

____________________________________________________ 

has participated in the [name of the school/centre] Futuros 

[activity/seminar/workshop/conference/training] on the [insert 

date], which was organised under the scope of the VETFest 

Project – 12 Events for Transnational and National VET networks 

(project number: 609050-EPP-1-2019-1-PT-EPPKA3-VET-

NETPAR). 

                                           

                  

…….…………………………………………… 

         (Position and name of the Legal Representative) 
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The European Commission support for the production of this publication does 

not constitute endorsement of the contents which reflects the views only of the 

authors, and the Commission cannot be held responsible for any use which may 
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Project no. 609050-EPP-1-2019-1-PT-EPPKA3-VET-NETPAR 

Attendance list1 
Event: Workshop/seminar [insert title] 

Date:  

Venue: 

Name and surname E-mail  Signature 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

*With the signature above, I consent to see any photos/videos registered during this event on the project/partners' websites and social 
networks in order to promote the VETFest Project. I agree with my signature that I will not demand any further copyright 

  

 
1 The online regitration form can be found at: https://docs.google.com/forms/d/1caVxiI-
1ZRX5J2fDhUl4NZqWLWkaSlMKpY70MS1SNTs/edit 



 

  
The European Commission support for the production of this publication does not 
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Participant evaluation form1 
 
This evaluation form is anonymous and is to be completed by any participant that attended the workshop. 

Your response is very important and will help us improve the next edition of this event in order to provide 

you an even better experience.  

I am a: Student/trainee  Student/trainee relative  Teacher/trainer  

 

Seminar aspects 
Very 

dissatisfied 

Somewhat 

dissatisfied 
Neutral 

Somewhat 

satisfied 

Very 

satisfied 

Registration process      

Theme relevance      

Moderator(s)      

Time for discussions      

Venue      

Event duration      

Overall organization of the event      
 

What did you like the most about the workshop: 

 Theme relevance  Presentation of innovative digital tools 

 Panel discussion  Networking opportunities 

 Awareness rising on the VET system  Engage with experts and influencers 

 Awareness rising on digital literacy  Environment 

 Coffee-break  Other: 
 
 

How did you learn about this event? 

 E-mail  Website 

 Social media  Referral 

 Flyer/brochure (print)  Other: 

How would you rate your overall experience at this event? 

Very poor  Poor  Fairly good  Good  Excellent  

Further comments  

_______________________________________________________________________________________

_______________________________________________________________________________________ 

After completing this form, please, return it to the registration desk or give it to the workshop hosts. 
Thank you! 

 
1 The evaluation form can be found at: https://docs.google.com/forms/d/1rJXIg-z-
6aPKEtGIqOmCTJF1xp7Iu709z7WXNygDi-A/edit 



  

 

 

 

 

 

  

 

 

 

CERTIFICATE 

 

This document is to certify that 

____________________________________________________ 

has participated in the “Digital awareness at school” 

[activity/seminar/workshop/conference/training] on the [insert 

date], which was organised under the scope of the VETFest 

Project – 12 Events for Transnational and National VET networks 

(project number: 609050-EPP-1-2019-1-PT-EPPKA3-VET-

NETPAR). 

                                           

                  

…….…………………………………………… 

         (Position and name of the Legal Representative) 
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VET School questionnaire form 
 

Based on the feedback collected from the participant's evaluation questionnaire, fill in the current form to 

make a general assessment of seminar. 

Number of participants per category 

Student/trainee Student/trainee relative Teacher/trainer 

   

 

Write the number of participants 
that answered each rating level: 

Very 
dissatisfied 

Somewhat 
dissatisfied 

Neutral 
Somewhat 

satisfied 
Very 

satisfied 

Average 
result 

Registration process       

Conference themes       

Moderator(s)       

Time for discussions       

Venue       

Seminar duration       

Overall organisation of the event       

To obtain the average results, multiply the number of participants times the level rate, sum all 5 results and then 
divide the total by the number of participants. E.g.: ((12*5)+(18*4)+(8*3)+(5*2)+(3*1)/46 = 3,6 

 

Key-reasons that led attendees participate: 

1) 

2) 

3) 

Dissemination tool that reached most people: 

1) 

2) 

3) 

 

Write the number of participants 
that answered each rating level: 

Very 
dissatisfied 

Somewhat 
dissatisfied 

Neutral 
Somewhat 

satisfied 
Very 

satisfied 
Average 

result 

Participants’ overall experience 

rating 
      

 

Additional notes 

_______________________________________________________________________________________

_______________________________________________________________________________________ 
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_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________ 
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Attendance list1 
Event: Workshop 1 [insert title] 

Date:  

Venue: 

Name and surname E-mail  Signature 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

*With the signature above, I consent to see any photos/videos registered during this event on the project/partners' websites and social 
networks in order to promote the VETFest Project. I agree with my signature that I will not demand any further copyright 

  

 
1 The online regitration form can be found at: 
https://docs.google.com/forms/d/1YiGTGP26KYlUPksSrn3qZHRAYCwiNr7O-hf0ZIz8c8c/edit 



  

 

 

 

 

 

  

 

 

 

CERTIFICATE 

 

This document is to certify that 

____________________________________________________ 

has participated in the “Counselling Workshops” 

[activity/seminar/workshop/conference/training] on the [insert 

date], which was organised under the scope of the VETFest 

Project – 12 Events for Transnational and National VET networks 

(project number: 609050-EPP-1-2019-1-PT-EPPKA3-VET-

NETPAR). 

                                           

                  

…….…………………………………………… 

         (Position and name of the Legal Representative) 
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VET School questionnaire form 
 

Based on the feedback collected from the participant's evaluation questionnaire, fill in the current form to 

make a general assessment of the event. 

How many students/trainees participated in the workshop(s).  

 

What did participants think about the 
workshop(s)? Write the number of 
participants that answered each rating level: 

1 2 3 4 5 
Average 
results 

The workshop(s) were well organized.       

The theme was relevant.       

The objectives were clear.       

The workshop speaker was well prepared.       

[suggestion aspect 1]        

[suggestion aspect 2]       

To obtain the average results, multiply the number of participants times the level rate, sum all 5 results and then 

divide the total by the number of participants. E.g.: ((12*1)+(18*2)+(8*3)+(5*4)+(3*5)/46 = 3,6 

 

What did the participants liked the most? 

1) 

2) 

3) 

What did participants feel can be improved? 

1) 

2) 

3) 

 

Write the number of participants that 
answered each rating level: 

5 4 3 2 1 
Average 

result 

Participants’ overall experience rating       

 

Additional notes 
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Workshop evaluation form1 
 

This evaluation form is anonymous and is to be completed by any participant that attended the workshop(s). 

Your response is very important and will help us improve the next Job Fair edition.  

School year: ________    Age                           Gender: Male                   Female              Prefer not to say 
 

1 – Strongly disagree: 2 – Disagree; 3 – Somewhat agree;  
4 –  Agree ; 5 – Strongly agree 

1 2 3 4 5 

The workshop was well organised.      

The theme was relevant.      

The objectives were clear.      

The workshop speaker was well prepared.      

[suggestion: add a question concerning the topic of the workshop]      

[suggestion: add a question concerning the topic of the workshop]      

 

Write 3 things you liked the most: 

1) 

2) 

3) 

Write 3 things you think could be improved: 

1) 

2) 

3) 

 

What did you learn about the workshop? 

_______________________________________________________________________________________

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 
 

How would you rate your overall experience at the workshop? 

Very poor  Poor  Fairly good  Good  Excellent  
 

Further comments  

 
1 The evaluation form can be found at: https://docs.google.com/forms/d/1rNZJOK7unYYCYQiu7NnZ-
SfYzcCYJqCntFmzxL3Ot7k/edit 
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_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________ 

After completing this form, please, return it on your way out or give it to the staff. Thank you! 
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Attendance list1 
Event: Entrepreneurship education training 

Date:  

Venue: 

Name and surname E-mail  Signature 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 
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networks in order to promote the VETFest Project. I agree with my signature that I will not demand any further copyright 

  

 
1 The online regitration form can be found at: 
https://docs.google.com/forms/d/1Nrxqy57wLOWmF1cfpDqtMuS4Ku4fHO_Q6oVecLmoa9Y/edit 



  

 

 

 

 

 

  

 

 

 

CERTIFICATE 

 

This document is to certify that 

____________________________________________________ 

has participated in the Biz4Fun [activity/seminar/workshop/ 

conference/training], on the [insert date], which was organised 

under the scope of the VETFest Project – 12 Events for 

Transnational and National VET networks (project number: 

609050-EPP-1-2019-1-PT-EPPKA3-VET-NETPAR). 

                                           

                  

…….…………………………………………… 

         (Position and name of the Legal Representative) 
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Participant’s evaluation form1 
 

At the end of the training course we kindly ask you to provide us with your overall assessment of your 

experience. Your opinion will be an important contribution both to verify the quality of the training action 

that took place, and to obtain useful indications to improve the service in the future.  

 

Please, tell us your degree of satisfaction by placing an X in the box to assign a value: 

1 – Completely disagree; 2 – disagree; 3 – Somewhat agree; 4 – agree; 5 – completely agree 

COURSE CONTENTS AND QUALITY OF THE DELIVERY 1 2 3 4 5 

1) Training meets my needs & expectations      

2) Training, content and approaches appeared innovative      

3) Level of difficulty was suitable for me      

4) Length of the training was appropriate      

5) Participation & interaction were encouraging      

6) Facilitator (tutor/teacher/trainer) provided useful insights 
during training 

     

OVERALL ASSESSMENT OF THE TRAINING SESSION 1 2 3 4 5 

7) How satisfied are you with the training experience?      

8) Would you like to continue to use the materials in the future?      

 

FEEDBACK AND SUGGESTIONS 

9) Will the knowledge that you acquired during this training be useful for your 
future career? 

 

YES 

 

NO 

 

10) Which session did you like the most? Why? 
 

11) How can we improve this training course? What would you change? 

 
1 The evaluation form can be found at: https://docs.google.com/forms/d/1lSdADdBlmO-LGXEhCYD-
EQaEEgDLZ2UlHAZBwQA0Vmc/edit 
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12) How we can better support you in your learning? 

Thank you for your cooperation! 
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VET School questionnaire form 
 

Based on the feedback collected from the participant's evaluation questionnaire, fill in the current form to 

make a general assessment of the event. 

How many students/trainees participated in the Biz4Fun activities/course?  

 

What did participants think about the course? 
Write the number of participants that 
answered each rating level: 

1 2 3 4 5 
Average 
results 

Training met their needs & expectations.       

Training, content and approaches appeared 

innovative. 
      

Level of difficulty was suitable for them.       

Length of the training was appropriate.       

Participation & interaction were encouraging.       

Facilitator (tutor/teacher/trainer) provided 

useful insights during training. 
      

Overall assessment of the training session 1 2 3 4 5 
Average 

results 

How satisfied were participants with the 

training experience? 
      

Would they like to continue to use the 

materials in the future? 
      

To obtain the average results, multiply the number of participants times the level rate, sum all 5 results and then 
divide the total by the number of participants. E.g.: ((12*1)+(18*2)+(8*3)+(5*4)+(3*5)/46 = 3,6 

 

What sessions did participants like the most? 

1) 

2) 

3) 

What did participants feel can be improved? 

1) 

2) 

3) 

 

Write the number of participants that answered 
each rating level: 

5 4 3 2 1 
Average 

result 

Participants’ overall experience rating       

 

 



 

 

 
The European Commission support for the production of this publication does not constitute  

endorsement of the contents which reflects the views only of the authors, and the Commission  

cannot be held responsible for any use which may be made of the information contained therein.  
        Project n°: 590141-EPP-1-2017-1-BE-EPPKA3-PI-FORWARD 

 

 

Additional notes 

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________ 



 

 
 

 

 

 

 

 

Good Practice 6 

  



  

 

 

 

 

 

  

 

 

 

CERTIFICATE 

 

This document is to certify that 

____________________________________________________ 

has participated in the eTwinning Webinar  

[activity/seminar/workshop/ conference/training], on the [insert 

date], which was organised under the scope of the VETFest 

Project – 12 Events for Transnational and National VET networks 

(project number: 609050-EPP-1-2019-1-PT-EPPKA3-VET-

NETPAR). 

                                           

                  

…….…………………………………………… 

         (Position and name of the Legal Representative) 
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VET School questionnaire form1 
 

Based on the feedback collected from the participant's evaluation questionnaire, fill in the current form to 

make a general assessment of the eTwinning Webinar. 

How many trainers participated in the webinar?  

 

What did participants think about the webinar? Write the 
number of participants that answered each rating level: 

1 2 3 4 5 
Average 
results 

Objectives of the session.       

Content covered.       

Method used.       

Tools used.       

Time for discussions.       

Webinar duration.       

An opportunity to express doubts.       

Feedback received about doubts.       

To obtain the average results, multiply the number of participants times the level rate, sum all 5 results and then 
divide the total by the number of participants. E.g.: ((12*1)+(18*2)+(8*3)+(5*4)+(3*5)/46 = 3,6 

 

What did the participants liked the most? 

1) 

2) 

3) 

What did participants feel can be improved? 

1) 

2) 

3) 

 

Write the number of participants that 
answered each rating level: 

1 2 3 4 5 
Average 

result 

Participants’ overall experience rating       

 

 
1 The evaluation form can be found at: 
https://docs.google.com/forms/d/1BhgkOK2KUzdEyI89WCQSGeqZqsnqFnj74xNkz7VlAqQ/edit 
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Attendance list1 
Event: Round table 

Date:  

Venue: 

Name and surname E-mail  Signature 
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*With the signature above, I consent to see any photos/videos registered during this event on the project/partners' websites and social 
networks in order to promote the VETFest Project. I agree with my signature that I will not demand any further copyright 

  

 
1 The online regitration form can be found at: 
https://docs.google.com/forms/d/1ozU0E9wHXvP7JZKJUljL7iZ4hE9oj2x7MjP-MQTx_ME/edit 



  

 

 

 

 

 

  

 

 

 

CERTIFICATE 

 

This document is to certify that 

____________________________________________________ 

has participated in the “Information Campaign Erasmus” 

[activity/seminar/workshop/conference/training] on the [insert 

date], which was organised under the scope of the VETFest 

Project – 12 Events for Transnational and National VET networks 

(project number: 609050-EPP-1-2019-1-PT-EPPKA3-VET-

NETPAR). 

                                           

                  

…….…………………………………………… 

         (Position and name of the Legal Representative) 
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Erasmus Campaign evaluation form1 
 

This evaluation form is anonymous and is to be completed by any participant that attended the round tables. 

Your response is very important and will help us improve the next edition of this event in order to provide 

you an even better experience.  

School year:  Age  Male  Female  
Prefer not 

to say 
 

 

1 – Strongly disagree: 2 – Disagree; 3 – Somewhat agree;  
4 –  Agree ; 5 – Strongly agree 

1 2 3 4 5 

The information acquired is useful for my professional career.      

The information acquired is useful for improving my skills.      

The moderators  have been very helpful and willing to answer our 

questions. 
     

I would like to continue to search for educational and professional 

opportunities throughout Europe. 
     

The provided logistic infrastructures and support were satisfactory.      

The event was well organized.      

 

Write 3 things you liked the most: 

1) 

2) 

3) 

Write 3 things you think could be improved: 

1) 

2) 

3) 

 

How would you rate your overall experience of this event? 

 
1 The evaluation form can be found at: https://docs.google.com/forms/d/1j-
nx7NJOz9bd5DG8BHmsEWP8a24hOSybjpmo1MmpbzE/edit 
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Very poor  Poor  Fairly good  Good  Excellent  

 

Do you have any suggestions or additional comments about this event? 

_______________________________________________________________________________________

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 
 

 

After completing this form, please, return it on your way out or give it to the staff. Thank you! 
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VET School questionnaire form 
 

Based on the feedback collected from the participant's evaluation questionnaire, fill in the current form to 

make a general assessment of the Information Erasmus Campaign. 

How many students/trainees participated in the event?  

 

What did participants think about the event? Write the 
number of participants that answered each rating level: 

1 2 3 4 5 
Average 
results 

The information acquired is useful for my professional 

career. 
      

The information acquired is useful for improving my 

skills. 
      

The moderators  have been very helpful and willing to 

answer our questions. 
      

I would like to continue to search for educational and 

professional opportunities throughout Europe. 
      

The provided logistic infrastructures and support were 

satisfactory. 
      

The event was well organized.       

To obtain the average results, multiply the number of participants times the level rate, sum all 5 results and then 

divide the total by the number of participants. E.g.: ((12*1)+(18*2)+(8*3)+(5*4)+(3*5)/46 = 3,6 

 

What did the participants liked the most? 

1) 

2) 

3) 

What did participants feel can be improved? 

1) 

2) 

3) 

 

Write the number of participants that 
answered each rating level: 

1 2 3 4 5 
Average 

result 

Participants’ overall experience rating       
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Attendance list1 
Event: Workshop on Europass CV 

Date:  

Venue: 
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*With the signature above, I consent to see any photos/videos registered during this event on the project/partners' websites and social 
networks in order to promote the VETFest Project. I agree with my signature that I will not demand any further copyright 

  

 
1 The online regitration form can be found at: 
https://docs.google.com/forms/d/17_oMF7bmyCpBPXuh7GK_aadWJcYq4-iBmWrLvzN5-bg/edit 



  

 

 

 

 

 

  

 

 

 

CERTIFICATE 

 

This document is to certify that 

____________________________________________________ 

has participated in the “Searching for a job in the EU” 

[activity/seminar/ workshop/conference/training] on the [insert 

date], which was organised under the scope of the VETFest 

Project – 12 Events for Transnational and National VET networks 

(project number: 609050-EPP-1-2019-1-PT-EPPKA3-VET-

NETPAR). 

                                           

                  

…….…………………………………………… 

         (Position and name of the Legal Representative) 
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Workshop evaluation form1 
 

This evaluation form is anonymous and is to be completed by any participant that attended the workshop. 

Your response is very important and will help us improve the next edition of this event. 

School year: ________    Age                           Gender: Male                   Female              Prefer not to say 

 

1 – Strongly disagree: 2 – Disagree; 3 – Somewhat agree;  
4 –  Agree ; 5 – Strongly agree 

1 2 3 4 5 

The information acquired is useful for my professional career.      

The event was helpful for improving my job search skills, as well as for 

promoting and designing my CV. 
     

The moderators  have been very helpful and willing to answer our 

questions. 
     

The event was an opportunity to exchange knowledge regarding EU tools 

and programmes. 
     

The provided logistic infrastructures and support were satisfactory.      

The event matched my expectations.      

The workshop was well organized.      

 

Write 3 things you liked the most: 

1) 

2) 

3) 

Write 3 things you think could be improved: 

1) 

2) 

3) 

 

What did you learn about the workshop? 

_______________________________________________________________________________________

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 
 

 
1 The evaluation form can be found at: https://docs.google.com/forms/d/1BU4oRVCn5XOO-
sa7qgSa2DcnGMf0zufjaoo2BPmvlkA/edit 

    



 

 

  
The European Commission support for the production of this publication does not constitute  

endorsement of the contents which reflects the views only of the authors, and the Commission  

cannot be held responsible for any use which may be made of the information contained therein.  
        Project n°: 590141-EPP-1-2017-1-BE-EPPKA3-PI-FORWARD 

 

 

How would you rate your overall experience at the workshop? 

Very poor  Poor  Fairly good  Good  Excellent  

 

Further comments  

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________ 

After completing this form, please, return it on your way out or give it to the staff. Thank you! 
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VET School questionnaire form 
 

Based on the feedback collected from the participant's evaluation questionnaire, fill in the current form to 

make a general assessment of the Job Fair. 

How many students/trainees participated in the the Europass CV workshop?  

 

What did participants think about the round table? Write 
the number of participants that answered each rating level: 

1 2 3 4 5 
Average 
results 

The information acquired is useful for my professional 
career. 

      

The information acquired is useful for improving my skills.       

The moderators  have been very helpful and willing to 
answer our questions. 

      

I would like to continue to search educational and 
professional opportunities throughout Europe. 

      

The provided logistic infrastructures and support were 
satisfactory. 

      

The information acquired is useful for my professional 
career. 

      

The workshop was well organized       

To obtain the average results, multiply the number of participants times the level rate, sum all 5 results and then 
divide the total by the number of participants. E.g.: ((12*1)+(18*2)+(8*3)+(5*4)+(3*5)/46 = 3,6 

 

What did the participants liked the most? 

1) 

2) 

3) 

What did participants feel can be improved? 

1) 

2) 

3) 

 

Write the number of participants that 
answered each rating level: 

1 2 3 4 5 
Average 

result 

Participants’ overall experience rating       

 

Additional notes 

_______________________________________________________________________________________

_______________________________________________________________________________________
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Attendance list1 
Event: EQAVET informative session 

Date:  

Venue: 

Name and surname E-mail  Signature 
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*With the signature above, I consent to see any photos/videos registered during this event on the project/partners' websites and social 
networks in order to promote the VETFest Project. I agree with my signature that I will not demand any further copyright 

  

 
1 The online regitration form can be found at: https://docs.google.com/forms/d/14ACMgG-
_gSRMuXAFerSX2nvrZWeC2WrvpcRji63X4No/edit 



  

 

 

 

 

 

  

 

 

 

CERTIFICATE 

 

This document is to certify that 

____________________________________________________ 

has participated in the “EQAVET Certification Process” 

[activity/seminar/ workshop/conference/training] on the [insert 

date], which was organised under the scope of the VETFest 

Project – 12 Events for Transnational and National VET networks 

(project number: 609050-EPP-1-2019-1-PT-EPPKA3-VET-

NETPAR). 

                                           

                  

…….…………………………………………… 

         (Position and name of the Legal Representative) 
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Participant evaluation form1 
 
This evaluation form is to be completed by any teacher/trainer that attended the clarification sessions on the 

EQAVET process. Your response is very important and will help us improve the next edition of this event in 

order to provide you an even better experience. 

Organisational aspects 
Very 

dissatisfied 

Somewhat 

dissatisfied 
Neutral 

Somewhat 

satisfied 

Very 

satisfied 

Objectives of the sessions      

Content covered      

Time for discussions      

Duration      

Venue      

Opportunity to clarify doubts      

Preparation of the moderator(s)      

What aspect do you think worked out the best? 

_______________________________________________________________________________________

_______________________________________________________________________________________ 

What aspect do you think could be improved? 

_______________________________________________________________________________________

_______________________________________________________________________________________ 

 

In what sector does your organization fit: 

 
 

How would you rate your overall experience at this event? 

Additional comments  

_______________________________________________________________________________________

_______________________________________________________________________________________ 

 

After completing this form, please, return it to the registration desk or give it to the workshop hosts. 
Thank you! 

 
1 The evaluation form can be found at: 
https://docs.google.com/forms/d/1XTpazjJfG8ADXf2pz7sERQ8zchL0ymqNokvB1_v-Fs4/edit 

School 

education 
 VET  

Adult 

education 
 

University 

education  
 Youth 

 

Very poor  Poor  Fairly good  Good  Excellent 
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VET School questionnaire form 
 

Based on the feedback collected from the participant's evaluation questionnaire, fill in the current form to 

make a general assessment of the event. 

How many participants attended the event?  

 

Write the number of participants 

that answered each rating level: 

1 – Very 

dissatisfied 

2 – 

Somewhat 

dissatisfied 

3 – 

Neutral 

4 – 

Somewhat 

satisfied 

5 – Very 

satisfied 

Average 

result 

Objectives of the sessions       

Content covered       

Time for discussions       

Duration       

Venue       

Opportunity to clarify doubts.       

Preparation of the moderator(s)       

To obtain the average results, multiply the number of participants times the level rate, sum all 5 results and then 
divide the total by the number of participants. E.g.: ((12*5)+(18*4)+(8*3)+(5*2)+(3*1)/46 = 3,6 

 

Aspects that worked out the best 

1) 

2) 

3) 

Top 3 aspects to be improved: 

1) 

2) 

3) 

 

 

 

 

Write the number of participants that 

answered each sector 

School 

education 
VET 

Adult 

education 

University 

education 
Youth 

Number of answers      

Write the number of participants that 

answered each rating level: 

Very 

poor 
Poor 

Fairly 

good 
Good Excellent 

Average 

result 

Participants’ overall experience rating       
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Attendance list – Network Workshop1 
Event: EQAVET indicators: Indicator 3 – Participation rate in VET programmes 

Date:  

Venue: 

Name and surname E-mail  
Occupational status / 

Organization 

Signature 

   * 

   * 

   * 

   * 

  
 * 

  
 * 

  
 * 

  
 * 

  
 * 

  
 * 

 
1 The online regitration form can be found at: https://docs.google.com/forms/d/1xg46FYxgpwrg0e7hKlebd2rJXOUKW9HVQWFFh96wa-4/edit 
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*With the signature above, I consent to see any photos/videos registered during this event on the project/partners' websites and social networks in order to promote 
the VETFest Project. I agree with my signature that I will not demand any further copyright. 

 

Attendance list – Network Workshop 
Event: EQAVET indicators: Indicator 3 – Participation rate in VET programmes 

Date:  

Venue: 

Registration name E-mail  
Occupational status / 

Organization 

Signature  

   * 

  
 * 

  
 * 

  
 * 

  
 * 

  
 * 

   * 

   * 

*With the signature above, I consent to see any photos/videos registered during this event on the project/partners' websites and social networks in order to promote 
the VETFest Project. I agree with my signature that I will not demand any further copyright. 

 



  

 

 

 

 

 

  

 

 

 

CERTIFICATE 

 

This document is to certify that 

____________________________________________________ 

has participated in the “Network Workshop” [activity/seminar/ 

workshop/conference/training] on the [insert date], which was 

organised under the scope of the VETFest Project – 12 Events for 

Transnational and National VET networks (project number: 

609050-EPP-1-2019-1-PT-EPPKA3-VET-NETPAR). 

                                           

                  

…….…………………………………………… 

         (Position and name of the Legal Representative) 
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Workshop evaluation form1 
This evaluation form is anonymous and is to be completed by any participant that attended the workshop(s). 

Your response is very important and will help us improve the next edition of this event in order to provide 

you an even better experience.  

My occupational 
status 

Student/ 
trainee 

 VET Provider  
Labour market 
representative 

 Stakeholder 
 

 

Workshop aspects 
1 – Very 

dissatisfied 

2 – 

Somewhat 

dissatisfied 

3 – 

Neutral 

4 – 

Somewhat 

satisfied 

5 – Very 

satisfied 

I was very active.      

I was encouraged to talk and express my 

needs. 
     

Participants were engaged and willing 

to answer our questions. 
     

The exchange of information was very 

fruitful. 
     

The event was well organised.      

I would like to repeat this event.      
 

Write 3 things you liked the most: 

1) 

2) 

3) 

Write 3 things you think could be improved: 

1) 

2) 

3) 

 
 

How did you learn about this event? 

 E-mail  Website 

 Social media  Referral 

 Flyer/brochure (print)  Other: 

 

How would you rate your overall experience at this event? 

Very poor  Poor  Fairly good  Good  Excellent  

Further comments 

_______________________________________________________________________________________ 

After completing this form, please, return it to the registration desk or give it to the workshop hosts. 
Thank you! 

 
1 The evaluation form can be found at: 
https://docs.google.com/forms/d/1xl8Wr64_CX7jqmyev53IKqaTzFPI5Ibi2a_SDamyIEs/edit 
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VET School questionnaire form 
 

Based on the feedback collected from the participant's evaluation questionnaire, fill in the current form to 

make a general assessment of the event. 

How participants attended the conference(s)? Total 

Student/ 

trainee 
 VET Provider  

Labour market 

representative 
 Stakeholder   

 

Write the number of participants that answered each rating 
level: 

1 2 3 4 5 
Average 

result 

I was very active.       

I was encouraged to talk and express my needs.       

Participants were engaged and willing to answer our 

questions. 
     

 

The exchange of information was very fruitful.       

The event was well organised.       

I would like to repeat this event.       

To obtain the average results, multiply the number of participants times the level rate, sum all 5 results and then 
divide the total by the number of participants. E.g.: ((12*5)+(18*4)+(8*3)+(5*2)+(3*1)/46 = 3,6 

 

Three things that participants liked the most: 

1) 

2) 

3) 

Three things that that could be improved: 

1) 

2) 

3) 

 

Dissemination tool that reached most people: 

1) 2) 3) 

 

Write the number of participants 

that answered each rating level: 

Very 

dissatisfied 

Somewhat 

dissatisfied 
Neutral 

Somewhat 

satisfied 

Very 

satisfied 

Average 

result 

Participants’ overall experience 

rating 
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_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________ 



 

 
 

 

 

 

 

 

Good Practice 11 

  



 

The European Commission support for the production of this publication does 

not constitute endorsement of the contents which reflects the views only of the 

authors, and the Commission cannot be held responsible for any use which may 

be made of the information contained therein.  
Project no. 609050-EPP-1-2019-1-PT-EPPKA3-VET-NETPAR 

Attendance list1 
Event: Job Fair 

Date:  

Venue: 

Name and surname E-mail  Signature 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

*With the signature above, I consent to see any photos/videos registered during this event on the project/partners' websites and social 
networks in order to promote the VETFest Project. I agree with my signature that I will not demand any further copyright 

  

 
1 The online regitration form can be found at: 
https://docs.google.com/forms/d/1lN0ssQpZRmIYpkmPLswrCl5XSXnc3F6bMpbX-_sG1CM/edit 



  

 

 

 

 

 

  

 

 

 

CERTIFICATE 

 

This document is to certify that 

____________________________________________________ 

has participated in the “Peer Review for EQAVET” 

[activity/seminar/ workshop/conference/training] on the [insert 

date], which was organised under the scope of the VETFest 

Project – 12 Events for Transnational and National VET networks 

(project number: 609050-EPP-1-2019-1-PT-EPPKA3-VET-

NETPAR). 

                                           

                  

…….…………………………………………… 

         (Position and name of the Legal Representative) 
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Peer Review for EQAVET webinar – evaluation form1 

This evaluation form is to be completed by participants that attended the webinar about the Peer Review for 

EQAVET. Your response is very important and will help us improve the next edition of this event in order to 

provide you an even better experience. 

Organisational aspects 
1 – Very 

dissatisfied 

2 – 

Somewhat 

dissatisfied 

3 – 

Neutral 

4 – 

Somewhat 

satisfied 

5 – Very 

satisfied 

Objectives of the sessions      

Content covered      

Time for discussions      

Duration      

Venue      

Opportunity to clarify doubts.      

Preparation of the moderator(s)      
 

Write 3 things you liked the most: 

1) 

2) 

3) 

Write 3 things you think could be improved: 

1) 

2) 

3) 

 
 

In what sector does your organisation fit? 

 School education  University education 

 Vocational Education and Training  Youth 

 Adult Education  Other: 

 

How would you rate your overall experience at this event? 

Very poor  Poor  Fairly good  Good  Excellent  
 

Further comments 

_______________________________________________________________________________________

_______________________________________________________________________________________ 

After completing this form, please, return it to the registration desk or give it to the workshop hosts. 
Thank you! 

 
1 The evaluation form can be found at: 
https://docs.google.com/forms/d/127nz4VWioF4y2VjHw4KqS2YyX8_CV32ZykatFd-d-wc/edit 



 

 
 

The European Commission support for the production of this publication does not 

constitute endorsement of the contents which reflects the views only of the authors, 

and the Commission cannot be held responsible for any use which may be made of 

the information contained therein.  

Project no. 609050-EPP-1-2019-1-PT-EPPKA3-VET-NETPAR 
 

VET School questionnaire form 
 

Based on the feedback collected from the participant's evaluation questionnaire, fill in the current form to 

make a general assessment of the event. 

How many participants attended the event?  

 

Write the number of participants 

that answered each rating level: 

1 – Very 

dissatisfied 

2 – 

Somewhat 

dissatisfied 

3 – 

Neutral 

4 – 

Somewhat 

satisfied 

5 – Very 

satisfied 

Average 

result 

Objectives of the sessions       

Content covered       

Time for discussions       

Duration       

Venue       

Opportunity to clarify doubts.       

Preparation of the moderator(s)       

To obtain the average results, multiply the number of participants times the level rate, sum all 5 results and then 
divide the total by the number of participants. E.g.: ((12*5)+(18*4)+(8*3)+(5*2)+(3*1)/46 = 3,6 

 

Aspects that worked out the best: 

1) 

2) 

3) 

Top 3 aspects to be improved: 

1) 

2) 

3) 

 

 

 

 

Write the number of participants that 

answered each sector 

School 

education 
VET 

Adult 

education 

University 

education 
Youth 

Number of answers      

Write the number of participants that 

answered each rating level: 

Very 

poor 
Poor 

Fairly 

good 
Good Excellent 

Average 

result 

Participants’ overall experience rating       
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Attendance list1 
Event:  [City] Extreme Gaming 

Date:  

Venue: 

Name and surname E-mail  Signature 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

  
* 

*With the signature above, I consent to see any photos/videos registered during this event on the project/partners' websites and social 
networks in order to promote the VETFest Project. I agree with my signature that I will not demand any further copyright 

  

 
1 The online regitration form can be found at: https://docs.google.com/forms/d/1EQo0P-
_VfQw_M3ArrHjh2ReaNBDPgU8DvCdwNsAOsK8/edit 



  

 

 

 

 

 

 

  

 

 

 

 

 

 

CERTIFICATE 

 

This document is to certify that 

____________________________________________________ 

has participated in the “[insert city] Extreme Gaming” 

[activity/seminar/ workshop/conference/training] on the [insert 

date], which was organised under the scope of the VETFest 

Project – 12 Events for Transnational and National VET networks 

(project number: 609050-EPP-1-2019-1-PT-EPPKA3-VET-

NETPAR). 

                                           

                  

…….…………………………………………… 

         (Position and name of the Legal Representative) 
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Student/trainee evaluation form1 
 

This evaluation form is anonymous and is to be completed by students/trainees that attended the Extreme 

Gaming event. Your response is very important and will help us improve the next edition. 

School year: ________    Age                           Gender: Male                   Female              Prefer not to say 
 

1 – Strongly disagree: 2 – Disagree; 3 – Somewhat agree;  
4 –  Agree ; 5 – Strongly agree 

1 2 3 4 5 

After this event, I am more aware of the potential of technology in the 
classroom.  

     

I would like to have games in the classroom as a means to teach a 
subject. 

     

The exchange of discussion between other students/trainees, 
teachers/trainers and professionals was fruitful. 

     

I had the opportunity to experiment different electronic and robotic 
devices. 

     

Informative sessions were relevant.      

The event was well organised.      
 

Write 3 things you liked the most: 

1) 

2) 

3) 

Write 3 things you think could be improved: 

1) 

2) 

3) 

Was there anything in particular that sparked your interest? What did you learn about it? 

_______________________________________________________________________________________

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

How would you rate your overall experience at the event? 

Very poor  Poor  Fairly good  Good  Excellent  

Additional comments  

_______________________________________________________________________________________

_______________________________________________________________________________________ 

 

After completing this form, please, return it on your way out or give it to the staff. Thank you! 

 
1 The evaluation form can be found at: https://docs.google.com/forms/d/1h1atne6L-
_70nvx7xpYKxE4VDYY2wDOWkopG9NwPjc8/edit 
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Teachers/trainers’ evaluation form1 
 

At the end of the training course we kindly ask you to provide us with your overall assessment of your 

experience. Your opinion will be an important contribution both to verify the quality of the training action 

that took place, and to obtain useful indications to improve the service in the future.  

 

Please, tell us your degree of satisfaction by placing an X in the box to assign a value: 

1 – Completely disagree; 2 – disagree; 3 – Somewhat agree; 4 – agree; 5 – completely agree 

 1 2 3 4 5 

I was already aware of the gamification concept as a learning resource.      

As a teacher/trainer, I consider the use of gamification as an education 
means to teach a subject very interesting. 

     

The themes covered at the conferences were relevant for my professional 
career. 

     

The gamification concept approaches were innovative.      

Participation and interaction were encouraging.      

The moderator of the conference was well prepared.      

The event was well organised.      
 

FEEDBACK AND SUGGESTIONS 

Will the knowledge that you acquired during this training be useful for your future 
career? 

 

YES 

 

NO 

 

Are you planning to include the gamification concept in your curriculum? In what way 
would you consider using gamification as a learning resource to teach a subject and 
motivate students? 

YES 
 

NO 
 

How would you rate your overall experience at the event? 

Very poor  Poor  Fairly good  Good  Excellent  

Further comments  

______________________________________________________________________________________

______________________________________________________________________________________ 

______________________________________________________________________________________ 

After completing this form, please, return it on your way out or give it to the staff. Thank you! 

 
1 The evaluation form can be found at: 
https://docs.google.com/forms/d/1NbwZPdTfuAvmkb7uM3uIPln8xhHVjq2cB9WnpqHyHmA/edit 



 

 

 
The European Commission support for the production of this publication does not constitute  
endorsement of the contents which reflects the views only of the authors, and the Commission  
cannot be held responsible for any use which may be made of the information contained therein.  
Project no. 609050-EPP-1-2019-1-PT-EPPKA3-VET-NETPAR 
 
 

 

VET School questionnaire form 
 

Based on the feedback collected from the participant's evaluation questionnaire, fill in the current form to 

make a general assessment of the event. 

How many students/trainees participated in the Extreme Gaming event?  

 

What did participants think about the event? 
Write the number of participants that 
answered each rating level: 

1 2 3 4 5 
Average 
results 

After this event, I am more aware of the 

technology potential in the classroom.  
      

I would like to have games in the classroom as 

a means to teach a subject. 
      

The exchange of discussion between other 

students/trainees, teachers/trainers and 

professionals was fruitful. 

      

I had the opportunity to experiment different 

electronic and robotic devices. 
      

Informative sessions were relevant.       

The event was well organised.       

To obtain the average results, multiply the number of participants times the level rate, sum all 5 results and then 
divide the total by the number of participants. E.g.: ((12*1)+(18*2)+(8*3)+(5*4)+(3*5)/46 = 3,6 

 

What did the participants liked the most? 

1) 

2) 

3) 

What did participants feel can be improved? 

1) 

2) 

3) 

 

Write the number of participants that 
answered each rating level: 

1 2 3 4 5 
Average 

result 

Participants’ overall experience rating       

 

Additional notes 

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________
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The European Commission’s support for the pro-
duction of this publication does not constitute an 
endorsement of the contents, which reflect the views 
only of the authors, and the Commission cannot be 
held responsible for any use which may be made of 
the information contained therein.
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